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 In the past, the computer world was unfamiliar to most of 
the people in the globe, especially in the undeveloped countries 
like Pakistan. Now a days, we cannot perform our single task 
without its assistance, whether it's mathema�cal calcula�ons, 
monthly budgets, salary sheets, or communica�on across the 
globe. We have become highly dependent on this machine due 
to its fast pace and efficient technology. The world has now 
comes to our doorstep due to this wonderful machine. Due to 
its immense significance, it has become mandatory to learn and 
understand computer skills so that we could do our tasks in daily 
life with much ease and perfec�on. 

 Our  Series consists of seven books Magic Computer
th

ranging from nursery to 5  grade. This series is customized for 
students in such a way that they can learn and make their 
computer concepts clear and understand the applica�ons of 
so�ware in a be�er way with clear the help of screen shots. 

 The objec�ves and ralient features of this series are as 
following:

 To equip the students with the latest technology in 
computer world.

 To enhance the knowledge of students and keep them up-
to -date.

 To enable students to u�lize their computer skills in their 
daily life’s ac�vi�es.

 To make computer concepts easy to understand without 
cramming them.

 Each chapter is designed according to the demands of 
latest world technology and customized with "Do you know?"

 I hope that this series will pave way for be�er future of 
students and make them bright stars. Wish you good luck for 
your future endeavors. May Allah accomplish the objec�ves of 
this series and guide every student to reach its full poten�al, 
which is its true purpose indeed!  

         (Ameen)

               Publishers
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Innovative TechnologiesInnovative TechnologiesInnovative Technologies1Les
so

n

 Computer based technology is the most modern 
and latest technology that has brought a revolution in 
our daily activities, specically in communication.
 Innovative technologies are as below:
 3D Technology   Cellular Communication
 Satellite Communication
 (GPS) Global Positioning System  Bluetooth

3D Technology

 Here 3D stands for three dimensional processes. 3D technology is 
utilized in 3D movies, 3D games, and applications in 3D printers etc.

3D Movies 3D Games 3D Printer

��� ����� ����� ��

 �� � � ��� �� �� اور �زہ �� ��� �۔ � � �رى روز �ہ ���ں �ص �ر � �ا�ت � 

��ا�ب �� � د� �۔ �� ��� درج ذ� �۔ � ������ �� ����� �  ���   ��� ��  ���3D 
�� ������ �   � �  � � ا� (G.P.S) �� �ز

���� � �و� (� � ��) � � �۔ �ى  (3D)��� �ى ڈى ��، �ى ������� ���3D: �ں �3Dى ڈا

ڈى � اور �ى ڈى ��ز � در�ا�ں و�ہ � ا�ل �� �۔

 All kinds of communication that communicate through cells are 
known as cellular communication.

Cellular Communication
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Feature Phones

 They facilitates voice communication, SMS, MMS, 
Internet web browsing, Chating, E-mail, Downloading, 
Uploading, FM radio and videos clips, reading documents, 
viewing pictures and movies etc.

Smart Phones

 These are more advanced and faster devices that can facilitates voice 
communication, SMS, MMS, Internet services, browsing websites, email 
uploading and downloading, radio channels, music, audio video displays, 
viewing, reading and listening options along with more advanced 

Cellular Phones

 They may be cell phones, mobile phones, smart 
phones, hand phones etc. They are portable and light 
weight.
 Cellular phones include speakers, microphones, 
keyboard,  d isp lay screen,  c i rcu i t  board and 

microprocessors. Due to these features cellular phones become a mini 
computer.
 Examples of cellular phones are as:
 Smart phones    Feature phones

 Cell is the regular shaped area in Radio Network and radio services. 
Cell phones are the examples of cellular communication.

�                                                                                                                                          �� �۔ � ر� �                         �ا�ت (� ر��) � �م ا�م � ���ں � ذر� � �� �۔ �� 

�� ������ ��:� � � � ��� ������ � (� � � � ر��) � �� �۔�� � ورك اور ر��  �و� � ���ہ �� � � �۔ � �ن ��  �

�� ������ ���

�� ��:                              � � �ن، ��� �ن، ا�رٹ �ن، � �ن � � �۔ � � �� اور � �� �۔

 اور ��و �و� � � �� �۔ ان ��ت � و� �  �� �ن ا�، ��و �ن، � �رڈ، ڈ� ا��، �� �رڈ

�� �ن ا� �� �� � � �۔

 ا�رٹ �ن  � �ن

ٔون �ڈ ��، اپ �ڈ  ز � ��، ا� ا� ا�، ا� ا� ا�، ا��، و� ��أوز�، �ت � ��، اى �، �ڈا ٓاوا  ��                                                      � �ن: 

�، د�و�ات ��، ��� اور � د� و�ہ � �� �ا� �� �۔���� ��، ا� ا� ر�� اور و�� 



6

Bluetooth

 Bluetooth is a very useful modern technology. It is a wireless 
technology. It is used to transfer data within a small range.

 Bluetooth can use within 2.4 Ghz range (Radio waves). This 
technology is not affected even if there are obstacles, walls, trees 
buildings, etc. They transfer data easily between two devices like mobile 
phones, laptops etc.

Uses Of Bluetooth In A Computer

 Bluetooth is also used in computers because of dial up internet 
access, mobiles and transfer of les, contact details, wireless bridge 
between two industrial networks, wireless communication with PC input / 
output devices as mouse, keyboard, printer etc.

computing trends.
 They are also equipped with digital cameras taking pictures in a very 
quick and accurate manner.

ٓا�ت � � �� �� � �� �� ا� ا� ا�، ا� ا� ا�، ا�� �و�،  ٰ� در� � اور � ���      � ز�دہ ا� ا�رٹ  �ن: 

ٓاڈ� وڈ� ڈ�، د�، �� اور � �    �ك، ٔون �ڈ ��، ر�� �، �ز  �ڈا  اپ �ڈ �� اور  اى �، ��أوز� و� ��،

�� � � � �۔

 � �� ا� � ��ہ � �� ��� �۔ � ا� � �ر ��� �۔ � �� ر� � ڈ� � �� � �      :�� ��
2                 � �� � ر� (ر�� و�ز) � ا�ر ا�ل � � �۔ � ��� �� � �� � � ا� و�ں � . 4 ا�ل �� �۔ � �� 

ٓا�� � ڈ� � ��  ٓا�ت � ��� �ن، � �پ و�ہ � در��ن    ر�و� ،  د�ار�، در�، �ر� و�ہ �ں۔ � �دو

�۔

��� ����� � �    � �� ا�� ��، ���ں � ر�� �� �� اور ��ں � � ��، � �� � � �� � �ا�:  

�� �ٔوس، � �رڈ، �� و�ہ � �� � �ر � �  ٓا�ت  ٔوٹ ��  ٓا  ن� ��/  �ت، دو �ں � � ورك، �� �� � ا

ر�� � و� � ��وں � � ا�ل �� �۔

GPS

 GPS stands for Global Positioning System. GPS receives 
information through satellites and use triangulation to 
calculate user’s exact location. Global positioning system is a 
collection of 24 satellites around the earth.  It is 24 miles above us.
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 It includes wearing of 3D glasses pair which makes two 
dimensional things looking as if they are three dimensional.

3D Games

The satellites in the GPS move speedily as 7000 miles in one hour. They 
work on solar energy.
 This system is now commonly used in vehicles, cars, auto mobiles. It 
gives emergency “Road Assistance” for location.

�� � ��� ���� ��� � ذر� ��ت �� �� � اور ا�ل �ہ � � � � � � �۔ � � ا�   � � ا�:� � ا� �� �ز
�� � ��� ���� ��� � �� �۔ � �        2 4 � � ز� � �د   �� � �م � ا�ازہ �� � � �� � ا�ل �� �۔ �� �ز

� ��� �ى � �� �� � � 7000 � � � ۔ � �� ا�� � � �۔���� � � 24 � او� �۔ � � ا�  � 

 ہ� � �ں۔�ى ڈى �:   � �ى ڈى �ں � �ڑا � � � �� � � دو � �وں � ا� د�� � � و

Exercise

1. Name any three computer based technologies.

What is cellular communication?2.

Name two examples of cellular phones.3.

Answer the following questions.A

What do you mean by innovative technology?4.

Ans: (i) 3D Technology   (ii) Cellular Communication 
 (iii) Satellite Communication

Ans: All kinds of communication that communicate through cells are known 
as cellular communication.

 Cell is the regular shaped area in Radio Network and radio services. 
Cell phones are the examples of cellular communication.

Ans: Examples of cellular phones are as:
 (i) Smart phones  (ii) Feature phones

Ans: GPS stands for Global Positioning System. GPS receives information 
through satellites and use triangulation to calculate user’s exact location. 
Global positioning system is a collection of 24 satellites around the earth.  It is 
24 miles above us. The satellites in the GPS move speedily as 7000 miles in one 
hour. They work on solar energy.
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Bluetooth is a wireless technology.1.

Digital cameras are equipped with smart phones.2.

     Tick (P) the correct and cross (O) the wrong statements.B

What is “GPS”? write its uses.5.

Bluetooth ranges upto 1000 meters.3.

Cellular phones do not include speakers.4.

The satellites in the “GPS” move speedily as 7000 miles in
one hour.

5.

P

O

O

O

P

1. Digital cameras are equipped with _________ phones.

2. Bluetooth ranges upto __________ metres.

3. 3D glass pairs make two dimensions things into ______ dimensional.

     Encircle the correct option.C

4. Cellular phones has __________.

smarta  mobileb nonecP

10a  100b 1000cP

Onea  Twob ThreecP

Speakersa  Microprocessorb Both (a) & (b)cP

Column A Column B

     Match the Columns.D

can use within 2.4 Ghz range.

more advanced and faster devices.

Cell Phones, hand phones, smart
phones etc.

Global Positioning System.

Stands for “Three Dimensional”.

Cellular phones

GPS

3D

Bluetooth

Smart phones

5. The satellites in the GPS move speedily as 7000 miles in ___________.

Three hoursa  One hourb Four hourscP
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Computer MemoryComputer MemoryComputer Memory2Les
so

n

 Computer memory is any physical device capable of storing 
information temporarily or permanently.
 Memory consists of electronic components that store instructions 
waiting to be executed by the processor. Memory usually consists of one or 
more chips on the motherboard.
 A Bit is the smallest unit of data, the computer can process.

Bytes & Memory

 The component of a computer that is used to store data and 
instructions, is called “Memory”. The computer memory consists of 
thousands or even millions of cells.
 Each cell can store “0” or “1” bit.
 These cells are logically organized into groups of 8-bits as shown in 
gure below:

 The storage capacity of the memory is expressed in terms of number 
of bytes. The data is measured in bytes.

Memory Sizes

1 0 1 0 01 1 1

Byte

Bit

�� ٓا� �۔  �� � �د دا� �ر� � � �ر � ��ت ذ�ہ �� � �� ر� وا� �� � �

ٓا� �� � � � �ا�ت � ذ�ہ     �د دا� ا� ا�ا� ا�ائ � � �� � ��و� � ذر� � �در
�  � � � �� �۔ ا� � ڈ� � � � �� �� � � �� �  � ا� � ز�دہ ِ�� �۔ �د دا� �م �ر � �ر �رڈ

�و� (� �) � � �۔

�� � �ددا��� � �ددا��� � �ددا�

�� اور �د دا�: �� � � � ڈ� اور �ا�ت ذ�ہ �� � � ا�ل �� �۔ ’’�د دا�‘‘ �� �۔ �� � � د دا� 

�اروں � � � ��ں � � � �� �۔
� ِ � � ”0“� ”1“� ذ�ہ � � �۔�

 � � � �ر � 8-� � ��ں � � �� �۔ � ذ� � � � د�� � �۔

�د دا� � ��:  �د دا� � ذ�ہ �� � ا�اد �� � �اد � �ظ � �� � �� �۔
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Storage Capacity or Sizes

3 1 Byte       2  or 8 bits
10 1 Kilo byte (KB)      2  or 1024 Bytes
20 1 Million (Mega) Bytes (MB)   2  or 1024 Kilo Bytes
30 1 Billion (Giga) Bytes (GB)    2  or 1024 Mega Bytes
40 1 Trillion (Tera) Bytes (TB)    2  or 1024 Giga Bytes
50 1 Quadrillion (Peta) Bytes (PB)   2  or 1024 Tera Bytes
60 1 Exabyte’s (EB)     2  or 1024 Peta Bytes
70 1 Billion Tera (Zetta) Bytes (ZB)   2  or 1024 Exa Bytes
80 1 Septillion (Yotta) Bytes (YB)   2  or 1024 Petta Bytes

1

2

3

4

5

6

7

8

9

 In this type of memory, data and instructions are stored temporarily. 
It loses its contents when computer is turned off, so it is called temporarily 
memory.
 Example of volatile memory:
 RAM or main memory is an example of volatile memory.

Types Of Memory

 The system unit contains two types of memory.
 Volatile Memory     Non-Volatile Memory

� ����� ����:�� � � �ر� 

��1 

(� �) �� �1 

 1 � (�  �� (ا� �)

 ا� � (� ) �� (� �)

 �� (ڈ�ا) �� (� �)

 ا� �ب در �ب (�) �� (� �)

 ا� ا� �� � (اى �)

 ا� ارب �ا (ز� ��) (زى �)
� ���� ���� � (��) �� (وا� �)��  ا� 

� �� دو � � �د دا� ر � �۔�رى (�د دا�) � ا�م :  

 � � �رى (�د دا�)  � �رى (� ددا�)
Volatile Memory
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ROM

 ROM stands for “Read Only Memory”. The data 
or instruction stored in ROM can only be read. ROM 
stored data and instructions permanently.
 When the computer is turned off the 
instructions stored in ROM are not lost.

 In this type of memory, data and instructions are stored permanently. 
It does not lose its contents when computer is turned off, so it is called 
permanent memory.
 Example of non-volatile memory:
 ROM is an example of non-volatile memory.

Non-Volatile Memory

RAM

 RAM stands for “Random Access Memory”. RAM is a 
primary memory. Data and instructions are stored in it 
temporarily. When computer is turned off, data and 
instructions stored in RAM are lost.
 It means that RAM is a volatile memory.

    �رى (�د دا�) � اس � � ڈ� اور �ا�ت �ر� �ر اس � ذ�ہ �� �۔ � �� �  � � �رى (�د دا�): 

� �� � � ا� �اد � � د� �۔ اس � � �ر� �رى (�د دا�) �� �۔

� � �رى � ��: ر� (RAM) � ��ى �رى � � �رى � �� �۔

� �رى‘‘ � � �۔ ر� �ا�ى �رى �۔ ڈ� اور �ا�ت �ر� �ر � اس � �ظ �� �۔  � ������ ر�:  ر� ’’ر�م ا

�� � � �� � � ر�  (RAM)� �ظ  ڈ� اور �ا�ت � �� �۔

 اس � � � � ر�  (RAM)� � �رى �۔

� �رى‘‘ � � �۔ ر� �ا�ى �رى �۔ ڈ� اور �ا�ت �ر� �ر � اس � �ظ �� �۔  � ������ ر�:  ر� ’’ر�م ا

�� � � �� � � ر�  (RAM)� �ظ  ڈ� اور �ا�ت � �� �۔

 اس � � � � ر�  (RAM)� � �رى �۔

 :  روم ’’ر� او� �رى‘‘ � � �۔ روم � ذ�ہ ڈ� اور �ا�ت �ف �� � � �۔ روم ڈ� اور �ا�ت � � �ر �  روم 

ذ�ہ �� �۔

 � �� � � �� �  روم � ذ�ہ �ا�ت � � ��۔
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Difference Between ROM And RAM

It is only Read Only Memory.

ROM RAM

It is permanent memory.

It is non-volatile memory.

It has small storage capacity.

RAM is read / write memory.

It is temporary memeory.

It is volatile memory.

It has large storage capacity.

The user can read and write data
and programs into it at any time

during data processing.

The manufacturer of the ROM
can only write data and programs

into it.

روم اور�م � �ق:

ر�روم

ر� �� / � وا� �رى �۔� ر� او� �رى �۔

� �ر� �رى �۔� � �رى �۔

� � � �رى �۔� � �رى �۔

� �ى ا�ر� � �� ر� �۔� ذ�ہ �� � � �� ر� �۔

روم �� وا� �ف اس � ڈ� اور �و�ام
� � �۔

 �  ن  دورا �  ��   �و�    ڈ�  �ہ ا�ل
 م�ھ اور � � �۔ و� اس � ڈ� اور �و�ا

 Flash memory is a type of non-volatile memory. It can be erased 
electrically.
 Most computers use ash memory to store startup instructions.

Flash Memory

� � �رى : ����
� � �رى � �رى � ا� � � ۔ ا� �� �ر � �� � � �۔����  

� � �رى ا�ل �� �۔����  ز�دہ � �� ا�ا� �ا�ت � �ظ ��� � 
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Removable Flash Memory

 Today removable  ash memories are also available.
 Removable ash memory devices are non-volatile. Examples of 
removable ash memories are as:
 Flash Memory Card      PC Card
 USB Flash Drive

� � �رى :     ����  ��� �� ��
� � �ر�����  ٓاج � �� �� � ��  �

� د�ب �۔
� �� ��� ��� � �ر� � �� �۔ �:� ٓا�ت � �۔ ��  �� � ��  � �رى ��   �� � �� �� 

� �� ��� ��� � ڈرا�� � �رى �رڈ   � � ڈى   � ا� �   

 A memory card, sometimes called a ash memory card or a 
storage card.

Flash Memory Card

 It is commonly used in many electronic devices, including mobile 
phones / smart phones, laptop computers, portable media player and 
games consoles.
 It is a small size removable ash memory device.

� � �رى �رڈ � ا� ا�ر� �رڈ �� �۔����  ا� �رى �رڈ � او�ت ا� 
� �� �رى �رڈ:���� �� ��� �� �   اور � ���  � � � ا�ا� ڈ�ا�� �ل ��� ��، ا�رٹ ��، � �پ، ���وں، � �� �� ��

�م ا�ل �� �۔
� � �رى ڈ�ا� �۔����  � ا�  �� �� � �� �� � �� 

PC Card

 A PC Card is a thin, credit card size removable ash 
memory device.

� � �ر�ى ٓا� �۔���� � � �رڈ: ا� � � �رڈ ا� �، ��ت �رڈ � �، �� �� � �� 
� � �رى �رڈ � � �م ا�م درج ذ� �:����  

 Some  common types of ash memory cards are as follows:
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Compact Flash (CF)

 It is used in digital cameras, smart phones, PDAs, Photo 
printers, notebook computers and desktop computers.
 Its storage capacity is from 512 MB to 100 GB.

 � ڈ� �وں، ا�رٹ ��، � ڈى ا�، �� ��وں، �ٹ � ��وں اور ڈ� �پ ��وں � ا�ل �� 
� ������ ����� �:�  �

�۔

 اس � ذ�ہ �� � �� 512 ا� � 100 � (512MB) � � (100GB) �۔

Smart Media Card

 It looks like a oppy disk. Smart media reader is used to 
read and write data.

ا�رٹ �� �رڈ: � �� ڈ� � �ح د�� د� �۔ ا�رٹ �� ر�ر ڈ� � اور �� � � ا�ل �� �۔

Secure Digital (SD)

 It is used in digital cameras, digital videos cameras, 
PDAs, mobile phones, portable media player.
 Its storage capacity is from 512 MB to 8 GB or more.

� ڈ� �وں، ڈ� وڈ� �وں، � ڈى ا� ��� ��،  � �� �� � � ا�ل �� �۔��ر ڈ� (ا� ڈى): ��ِ��

 ا� ذ�ہ �� � ا�اد 512 ا� �8 � (512MB) � �(8GB) � ز�دہ �� �۔

 It is used in smart phones, portable media players, 
handheld game consoles etc.
 Its storage capacity is from 1GB to 2 GB or more.

Micro SD

�� �
�� �� � ��� و�ہ � ا�ل �� �۔��� ��و ا� ڈى: � ا�رٹ ��، � �� �� �ز، �

 اس � ذ�ہ � ا�اد 2 � (1GB) � � 1 � � (2GB) � ز�د ہ �۔

 USB ash drive is also known as Pen drive or thumb 
drive.
 It is a ash memory storage device. It is non-volatile. It is small and 
light-weight storage  device.
 Its storage capacity is up to 100 GB.

USB Flash Drive

 It is plugged into USB port for writing and reading data.
 Today, it is most commonly used in PC device for 
transferring data from one computer / device to another.
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� � ڈرا� � ڈرا� � � ڈرا� � �ر � � �� �� �۔����  � ا� � 
� � ڈرا�:���� � ا� � 

� � �رى ا�ر� ڈ�ا� �۔ � � �۔ � �� اور � ا�ر� ڈ�ا� �۔����  � ا� 

 اس � ذ�ہ �� � ا�اد 100 � � (100GB) � �۔

 ڈ� �  اور �� � � ا� ا� ا� � �رٹ � �� �� �۔

ٓاج � � ا� �� / � � دو�ى � ڈ� � �� � � � � �  � �م �ر � ا�ل � �� �۔  �

Dene RAM.3.

Dene ROM.4.

What is ash memory.5.

1. What is memory?

Can a computer perform tasks without memory?2.

Exercise
Answer the following questions.A

Dene USB Flash Drive.6.

Ans: The component of a computer that is used to store data and 
instructions, is called “Memory”.

Ans: A computer cannot work without having memory in it.

Ans: RAM stands for “Random Access Memory”. RAM is a primary memory. 
Data and instructions are stored in it temporarily.

Ans: ROM stands for “Read Only Memory”. The data or instruction stored 
in ROM can only be read.

Ans: Flash memory is a type of non-volatile memory. It can be erased 
electrically.

 Most computers use ash memory to store startup instructions.

Ans: USB ash drive is also known as Pen drive or thumb drive.

A byte is the basic storage unit in memory.1.

The RAM is a primary memory.2.

     Fill in the blanks.B

The storage capacity of RAM is measured in bytes.3.

Memory usually consists of one or more chips on the motherboard.4.

A Bit is the   unit of data./35.

USB Flash Drive is also known as pen drive.6.
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1. A component of the computer, which is used to store data and
instructions is called ___________.

     Encircle the correct option.C

2. RAM stands for:

Read Only Memorya  Read Able Memoryb

3. Volatile memory means:

Permanent memorya  Read Only Memoryb

Busa  Memoryb CPUc Motherboardd

Random Access Memoryc Read Access Memoryd

both (a) & (b)c Temporarily memoryd

4. ROM stands for:

Read Only Memorya  Read Able Memoryb

Random Access Memoryc Read Access Memoryd

5. Smart media card looks like a ____________.

DVDa  Floppy Diskb CDc VCDd

6. Flash memory is a type of ____________.

CPUa  volatileb non-volatilec ROMd

Column A Column B

     Match the Columns.D

Random Access Memory

Two types of memory

Commonly used in
mobile phones

Primary memory

Read Only Memory

Volatile memory

ROM

System unit contains

RAM

Memory card

     Label thee given pictures.E

Secure Digital (SD) PC Card Micro SD USB Flash Drive
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3Les
so

n
Microsoft Windows 7Microsoft Windows 7Microsoft Windows 7

Questionnaire Regarding Windows 7

 To understand Microsoft Window 7 basics, following questionnaires 

are important to know and learn.

 What is MS Windows 7?

 MS Windows 7 is an operating system of the computer.

 What is meant by an operating system?

 An operating system is a collection of system programs that controls 

and co-ordinates the over all operations of a computer system.

 Why is it known as Microsoft Windows?

 Because it is designed by Microsoft corporation of America so it is 

known as Microsoft windows.

 What is a software?

 A computer program that gives instructions to the computer to do 

various tasks is known as “software”.

 What is a wallpaper?

 Wallpaper is the background graphic on desktop screen . There are 

many kinds of wallpapers available in pictorial, text and animated 

forms.

Ans:

1.

Ans:

2.

Ans:

3.

Ans:

4.

Ans:

5.

و�وز � �رے � �ا���:

  ��و �� و�وز 7 � �دى �� � � � �ر� ذ� �ا�� �� اور � �ورى �۔

��و �� و�وز ��7و �� و�وز ��7و �� و�وز 7

  ��و �� و�وز 7 � �دى �� � � � �ر� ذ� �ا�� �� اور � �ورى �۔

ا� ا� و�و ز 7 � �؟

ٓا�� � � � � �؟ �

ٓا�� � � �، � �و�ا�ں � ا� �� � � �� � � �م �ا� � �ول اور �� ٓا� �� �۔ �

� ��و �� و�و � �ر � �ں �� �� �؟

�� ا� ا�� � ��و �� �ر�ر� � � ر � �۔ اس � � ��و �� و�و � �ر �� �� �۔

�� و� � �؟

 م�� �م �� � � �� � �ا�ت د� �۔ ’’��‘‘ � �ر � �� �� �۔ ا� �� �و�ا

 ل� ��؟ وا
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 ا�م ��ى، � ، اور �ك �ں � د�ب  وال � ڈ� �پ ا�� �� � � �� �۔ وال �ز � � � 

�۔

 What is meant by screen saver?

 If windows is not disturbed or any key is not pressed for some time 

there appears a moving picture or a pattern on the screen, it is called 

“Screen Saver”. It is time based activity so it can also be changed.

Ans:

6. ا�� � ا�ر � � �اد �؟

ر �� �۔ � ’’ا��  ا� و�وز � � � ڈ� اور � و� � � �� � � د�� �� ا�� � �ك �� � � �دا

�ر‘‘ �� �۔ � و� � �  ��� � اس � اس � �� � � � �۔

 When we start computer, it displays windows 7. This is desktop.

Desktop

Important Features Of Windows 7

Icons Desktop

System
Tray

Taskbar

Start
Button

و�وز 7 � ا� �:

ڈ� �پ: � � �� �� �۔ � و�وز 7 د�� �۔ � ڈ� �پ �۔ 

 They are the graphic images. Icons may be shortcuts to the 
applications that are installed on a computer. Examples of icons are as:
 My Computer, My Documents, Recycle Bin, Internet Explorer, 
Network, Control Panel.

Icons

�
�� ���� ٓا             �

�رٹ �

ڈ� �پ

� �ے

�� �ر
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 Windows facilitates user friendly interface to work on computers. “GUI” 
makes learning and using window much natural and simpler for all users.

Graphical User Interface

 It facilitates information and access to the applications currently 
running by the window.

Taskbar

 It is on the left side of taskbar.

Start Button

���� � ��� �� � �� �� ہ) � � � �۔ � �� � ا�ل � �� �۔���� �� � �رٹ � (� را  نا � ا ٓا �� �ا� �و� ��۔ 
�� � � �� �۔ �:��� ٓا  �

�                                                                                                                                                                                            (My Documents)، رى �� �، ا� � ا�رز، �   �� �� (My Computer)، �� ڈا

ورك  �ول �۔

�� ������

 و�وز �� � �م �� � � �زر ���  ا� � � �� � �� �۔ ”GUJ“ و�و � � اور ا�ل َ � �زر ا� �:���� �ا

�� �م ا�ل � �ن � � ز�دہ � اور �دہ � د� �۔

ا�رٹ �: � �� �ر � �� �� � �� �۔

�� �ر: 
��� ���� �� � ر�� د� �۔������ � ��ت �ا� �� � اور و�و � ذر� �� � وا� ا

 It facilitates as a directory browser 
and le manager for windows and 
incorporates additional features. By 
using Windows Explorer we can easily 
browse a l l  dr ives  and network 
resources.

Windows Explorer

�  اور �� �� � �ر � �� �ا� �� � اور ا�� ��ت �� �۔ و�وز �� و�و ا�رر: � و�و � � ڈا��ى ��أوزر

ٓا�� � ��أوز � � �۔ ا�رر ا�ل � � � �م ڈرا�ر اور � ورك � و�� �� 
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 This windows feature facilitates us to Prompt Internet Access. It 
provides us a direct connectivity software from MSN (Microsoft Network).

Prompt Internet Access

 Microsoft Windows 7 supports high quality audio - video softwares, 
rich graphics along with other gaming options.

Wide Gaming Platform

 It allows and facilitates the user to activate and complete multi tasks 
at the same time. For example:
 We can work in MS Excel while listening songs etc.

Multi Tasking

 It establishes a link with original programs. They are the shortest way 
of accessing les and some other resources in windows we can easily 
create shortcuts.

Shortcuts

Steps To Change Wallpaper Of Windows 7

 When we want to change the wallpaper and set a new wallpaper, we 
take following steps:
 Right click the mouse button on Windows 7 desktop as shown in gure.
 Choose “Personalize” option and click it, a personalization window 

displays as shown in the given gure.
 Select and click “Desktop Background” in personalization window, the 

Desktop Background window screen opens.

 م� �� � �� �� �۔ � و�وز � ��ں اور دو�ے و�� � ر�� �� �� � �  �رٹ �: � � �و�ا

 ے� �۔ ٓا�� � �رٹ � � د �� را� �۔ �� 

 � �رف � ا� � و� � � ��ں � �� اور  � �� � ا�زت اور �� د� �۔ �ل � 
�
� (� �م ��): ��� � �

�ر �:  � �� و�ہ  � �� ا� ا� ا� � � � � �۔

) (��و  M S N ) ���رى �ر � ا� � � ر��: و�و � � � (��) � �رى ا�� � ر�� د� �۔ � ا� ا� ا�  ��� �� و� �ا� �� �۔�������� �� � ورك) � � �اہ را� 

� ��� ٓا� � �� �� �ہ �ا� � ����� ٓاڈ�۔ و�� �� و� ، دو�ے  7 ا�ٰ� �ا��   ��و �� و�وز 
� � � �رم :����� و� 

 د�) �� �۔ ا�رٹ (�را
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 Now select your desired wallpaper (background picture) and click on it 
as shown in the given gure.

 Lastly, click “Save changes” button shown on the bottom of Desktop 
Background window.

 You will see that the previous wallpaper has been changed and a new 
desired desktop background is set on the window screen as shown in gure.

 ل� �� �� �، � �ر�   ل� � �� �� �� � اور ا� � وا  ل� � �� �� � �ا�: � � وا 7 � وا و�وز 

ذ� ا�ا�ت �� �: 

 و�وز 7 � ڈ� �پ � دا��ں �ٔوس � د� � ، � � �� � �� � � � ۔
� �

 ر�� �۔ � �   ’’� ��� (�Personalize)‘‘ ٓا� � ا�ب �� اور ا� د��۔ ا� ����� و�و �دا

دى � �� � �� � � �۔ 
�

 ����� و�و � ’’ڈ� �پ � ��أو�‘‘ � � �� اور د��، ڈ� �پ � ��أو� و�و ا�� � �� �۔

 ل� (� � � ��) � �� اور اس � � �� � � دى � �� � د�� � �۔  اب ا� �� وا

� ٓا� � ڈ� �پ � ��أو� و�و � �ے � د�� � ”Save Changes“ � � � ��۔

 ل� �� �� � اور ا� � �� ڈ� �پ � ��أو� (� �) و�و ا�� � � ��  ٓاپ د� � � � وا  �

� � � � � د�� � �۔

1

3

4

2
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Steps To Set A Screen Saver

 To set a screen saver following steps should be taken:
 Right click the mouse button on windows 7 desktop.
 Choose “Personalize” and click it, personalization window displays as 

shown in the given gure.
 Select and click “Screen Saver” on personalization window. Now a 

screen saver setting dialog box appears.
 Select your desired screen saver from drop down list that has so many 

screen savers.
 At the end, set your desired time (waiting) in the box and click “Apply” 

button and then click “OK” button shown at the bottom.
 You will see that your desired screen saver has been set on your 
computer screen.

ا�� �ر �� � � ا�ا�ت:  ا�� �ر �� � � �ر� ذ� ا�ا�ت �� ��:

 و�وز 7 ڈ� �پ �� �ٔوس � دا�ں � د��۔
�

(Personal izat ion Personal“� � �� اور ا� د��، ����� و� و  ize”   

 ر�� � � � دى � � � د�� � �۔ (Windows �دا
�

 ر  ����� و�و � ”Screen Saver“ � � �� اور د��، اب ا�� �ر � � � ڈا�گ � �دا

�� �۔

 ڈراپ � � � � ا�� �رر� �۔ ا� �� ا�� �ر � ��۔

� ٓا� � ڈ� � ا� �� و� � �� اور ”Apply“ � � د�� اور �   و�و � د�� � ’’Ok“� � � ��۔

ٓاپ � ��� � ا�� � � � � �۔�� ��ر  ٓاپ د� � �� ٓاپ ��� ا��   �

1 2

3

4
5

 Some popular screen savers are also available in 
Windows 7.
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Steps To Create A New Folder

 In Microsoft Windows 7, if you want to create a new folder, following 
steps should be taken.
 Firstly, “Right Click” mouse button on the desktop.
 Secondly , click “New” option, a drop down menu displays.
 Then click on “Folder” option.
 Lastly, type a name such as “King”.
 You will see a new folder named king has been created.

1

2

3 4

� �ل ا�� �ر � و�و 7 � د�ب �۔

ا� � ��ر �� � � ا�ا�ت: ��و �� و�وز 7 � ا��ٓاپ � ��ر �� �� � � �ر� ذ� ا�ا�ت �� ��۔

 � � � ڈ� �پ �� �ٔوس � ’’دا�ں �‘‘ ��۔

 ر�� �۔ �N“ ٓا� � � �� ا� ڈراپ �� �دا ew” � دو�ے� 

 � ”F�older“ ٓا� � � ��۔

�  ٓا� � ا� �م �� �� � �ح ”�King“ ۔ ٓاپ د� � � ا� � ��ر � � �م � � � � �۔

To Exit / Quit from Windows 7

1
2

 Whenever, we want to exit or quit from 
windows 7, we take following steps:
 First click on “Start” button.
 Secondly select and click on “Shut down” 

button on the bottom right corner of 
start menu as shown in the given gure.

 Windows 7 will close immediately.
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1. Can you write the two names of an operating system?

What is an operating system?2.

Exercise

How can you create a new folder in Windows 7?4.

What is a software?3.

Answer the following questions.A

5. How can you change the wallpaper of your desktop?

و�وز 7 � �� � / �ڑ� � � : � � � و�وز 7 � �� � ��ڑ�  �� �۔ � �ر� ذ� ا�ا�ت �� �۔

 � ”Start“ � � � ��۔

 دو�ے � �ا�رٹ � (��) � � دا� �رے � ”Shut down“� � �  �� اور د�� � � 

دى � � � �� �۔

 � � �� �۔ ً و�وز �7را

The two names of an operating system:
(1) Character use interface
(2) Graphic user interface

An operating system is a collection of system programs that controls 
and co-ordinates the over all operations of a computer system.

A computer program that gives instructions to the computer to do 
various tasks is known as “software”.

 In Microsoft Windows 7, if you want to create a new folder, 
following steps should be taken.

 Firstly, “Right Click” mouse button on the desktop.
 Secondly , click “New” option, a drop down menu displays.
 Then click on “Folder” option.
 Lastly, type a name such as “King”.
 You will see a new folder named king has been created.

 When we want to change the wallpaper and set a new wallpaper, we 
take following steps:
 Right click the mouse button on Windows 7 desktop as shown in gure.
 Choose “Personalize” option and click it, a personalization window 

displays as shown in the given gure.
 Select and click “Desktop Background” in personalization window, the 

Desktop Background window screen opens.
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 Now select your desired wallpaper (background picture) and click on it 
as shown in the given gure.

 Lastly, click “Save changes” button shown on the bottom of Desktop 
Background window.

 You will see that the previous wallpaper has been changed and a new 
desired desktop background is set on the window screen as shown in gure.

Windows facilitates user friendly interface.4.

Windows 7 is operating system of any computer.1.

Restart, log off, switch users, lock etc options are on desktop.2.

Computer’s time, clock is shown on task bar.3.

     Fill in the blanks.B

1. When a computer starts and windows displays on computer screen,
it is called:

icona  desktopb windows 7c

2. ________ is the background graphic on desktop screen.

Recycle Bina  System Trayb Wallpaperc

3. We can set a clock and calendar on the desktop by selecting and
clicking:

4. The bar of windows that has options File, Edit, Format, View etc is
called _________.

Gadgetsa  Personalizedb Clockc

Scroll bara  Title barb Menu barc

     Encircle the correct option.C

     Match the Columns.D

Column A Column B

background graphic
on desktop

on the left side of taskbar

graphic image

moving picture or pattern

Screen saver

Icon

Start button

Wallpaper



26

Computer Hardware  (Printer, Scanner)Computer Hardware  (Printer, Scanner)Computer Hardware  (Printer, Scanner)4Les
so

n

 Computer hardware is something what you can physically touch.
 Computer hardware is the collection of physical parts of a computer 
system. It includes the computer case, monitor, keyboard, mouse etc.
 It also includes all parts inside the computer case such as the hard 
disk, motherboard etc.
 Similarly, printer and scanner are also hardware devices.
 These are also called peripheral devices attached to the computer via 
printer cable or scanner cable.

���رڈ و� (�� ا�)���رڈ و� (�� ا�)���رڈ و� (�� ا�)

�� ٓاپ �دى �ر � �� � �۔  �� �رڈ و� �� � � 

 �� �رڈ و� �� � � �دى �ں  � �� �۔ � �� �، �� ، � �رڈ �، �ٔوس و�ہ � � �� �۔

َ � �� � � ا�ر � �م �ں � � � �� � � �ح �رڈ ڈ�، ��ر  و�ہ  َ

ٓا�ت �۔  ا� �ح �� اور ا� � �رڈ و�� 

ٓا�ت � �� �۔  (P� eripheral) ا� � � ذر� �ے �� �ى �َل � � �� �� � �� � ْ

Printers

 Printers are basically a peripheral device that are 
used to produce a hard copy of documents stored in an 
electronic form in the computer.
 The physical copy is named as “Printout” and

1 2

“Hard Copy” while the le stored in computer is called “Soft copy”.
 We can print a document in two formats that includes:
 Portrait   Landscape

 � � �� ��  ٓا� �۔ � �� � �� � � �ظ د�و�ات � ا� �رڈ  � ا� �ى �َ�ل     �ر ْ ��ز �دى ��ز:

ا�ل �� �۔

ٔوٹ‘‘ اور�رڈ �� � �م د� ���۔ � �� � �ظ �� ’’��‘‘ �� �۔ ٓا  �دى �� � ’’���� 

 � دو �ر� � ا� د�و� ��پ � �۔ اس � �� �:

12 �ر��   � ا�
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Types Of Printer

Portrait

Text Text

Landscape

 Printers fall into two categories such as:
 Impact Printer
 Non-Impact Printer

2 1
� ��� ��� �� �� � � ��� � � ��  �ن۔ ا �� � ا�م:   ا

2

1

Impact Printer

 An impact printer produces image by striking an inked ribbon with a 
hammer, pressing ink from, ribbon on a paper.
 These printers actually impact the page to print a character, much like 
type writer. Dot matrix printer, Line printer and Daisy wheel printer are 
impact printers.

� ����� � �� �� � ے ر� �ڑے � �د � � �د�� ا� �� �۔�   ا� ا
� ����� �:�� � ا

ر �� � � � � �ا� �۔ ڈاٹ �� ��، ��  �� اور ڈ�ى   در ا� � �� �� را� � �ح ا� �دا
� ����� � �� �۔� �� ا

Dot Matrix Printer

 Dot matrix printer gives print out in black and white. 
It prints each letter or graphic with the help of dot’s 
series.

 These printers are available at low price but slow and noisy.

Line Printer

 A line printer is a high speed printer that prints an 
entire line at one time.
 The speed of a line printer is measured by the 
number of lines per minute, it can print. Some line 
printers print as many as 3000 lines per minute.

�� ��:  ا� �� �� � ر�ر �� � � ا� و� � �رى ا� �� �� �۔ 

ڈاٹ �� ��:  

 ف� ڈاٹ � �� � �د � �� �۔ � ��  ٔوٹ د� �۔ � � �ف � �ا ٓا   ڈاٹ �� �� �� اور � � ���� 

� � � د�ب � � � اور �ر �� وا� �۔



28

Daisy Wheel Printer

 Daisy wheel printer is an impact printer. It has print 
wheel with series of petals. This wheel is known as daisy 
wheel.
 The printing speed of these printers is in the range of 10 to 100 
character per second.
 Daisy wheel printer is slower than dot matrix printer.

� ����� � �� �۔ � ��ں � � � �� �� و� ر� �۔ � � ڈ�ى و� � � ڈ�ى و� �: ڈ�ى و� �� ا� ا

 ف� � � �۔  ن��وں � �� � ر�ر � � 10 � 100 �و �ر �  �� �� �۔ ا

 ڈ�ى و� �� ڈاٹ �� �� � ز�دہ � �۔

3000 ��ں � �   ا� �� �� � ر�ر� � � ��ں � �اد � �� � � �، ��� �� �۔ � �� �� 

� �� �� �۔

 A non-impact printer produces images on paper without striking the 
paper in any way. They are Inkjet printer, Electro thermal printer, laser 
printer and Electrostatic printer.
 Let us have a look on each type of non-impact printers as:

Non-Impact Printer

� ��ِ ��� � �� � � �ح �� � �ا� � �� � �� �� �۔ � ا� � ��، ا�و � ا� �ن۔ ا
� ����� �  :�� � �ن۔ ا

�� ��، �ر �� اور ا�و � �� �۔
� ����� � ��ز � � � � ا� �ڈا�۔� � ٓا� � �ن۔ ا

Inkjet Printer

 An inkjet printer is a type of printer that forms 
characters and graphics by spraying liquid ink onto a piece 
of paper.

 It has become popular printer for home usage. It is better in quality 
and speed than dot matrix printer.
 It is not expensive and available in black and white and all colours 
variety.

 فاور �ا� �� �۔ ا� � ��: ا� � ��، �� � ا� � � � �� � �ے � �� �� �ك � �و

ور ر�ر� ڈاٹ �� �� � � �۔  � � � ا�ل � � �ر �� � � �۔ � �را
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Electro Thermal Printer

 An Electro Thermal printer is such a type of printer 
which uses heated pins to burn images on heat sensitive 
sheet or paper. Thermal printers are usually used for retail 
and grocery stores for receipts printing.

Laser Printer

 LASER stands for “Light Amplication by Stimulated 
Emission of Radiation”. A laser printer is a high speed and 
high quality printer. They are available in both black and 
white and colour models.
 They print text and graphics in high quality resolution. Laser printer 
print one page at a time.

�
ا�و �� ��: ا�و �� ��، �� � ا� � � � �� � � �س � � �� � �و� �� � � �م � ��

ا�ل �� �۔ ��  �� �م �ر � ��ن اور ��� � ��ں � ر� �� �� � � ا�ل �� �۔

 � � � � اور �ہ و � اور �م � � � ر�ں � د�ب �۔

�� � ��� �� � ��� � ����� �� ِ � ��َ � ٰ� �ا� � �� ���� ٓاف ر�ى ا�‘‘ �� �۔ �ر �� ا� �ر �ر اور ا�  �� �� �� ا �  �� � �ر ��: �ر ’’�� ا

�۔ � دو�ں �ہ اور � ر� �ڈل � د�ب �۔

 � � اور �ا� � ا�ٰ� �ا� ر�و � � �� �۔ �ر �� ا� و� � ا� � �� �۔

Photo Printer

 Photo printer is a non-impact colour printer. It is 
specially designed for high quality printing photographs.
 Many photo printers used ink-jet technology for 
printing photographs.
 These printers can also print digital photos directly from a memory 
card.

� ����� � �� �۔ � ا�ٰ� �ا� � � �� �و� � � �ص �ر � �ر � � �۔ � �� ��: �� �� �ن۔ ا

 � � �� �� �و� �� � � ا� ۔ � ��� ا�ل �� �۔ِ

 � �� �رى �رڈ � �اہ را� ڈ� �و� � �پ � �۔
Scanner

 Scanner is a device that optically scan images, 
printed text, handwriting or an object and converts it to 



30

Types Of Scanner

 Scanner is an input device that converts the printed document into 
digital form. Scanner saves users time and makes task easier without 
manual data entry.
 Users do not have to type, speak or write into the computer. Instead, 
it captures data from the original document. Document can be of any type 
from letters to photos.

Function Of Scanner

 There are four types of scanners as given below:

 Flatbed Scanner     Drum Scanner

 Pen Scanner      Sheet-fed Scanner

1

3

2

4

a digital image.
 A scanner is a device that captures images from photo graphic prints 
magazines pages etc.
 The quality of a scanner is measured by the number of bits it stores in 
a pixel and the number of pixels per inch (PPI), called the resolution. 

� ٓا� � � �و� ، � �� �، �� � ا� �� � �ى �ر � ا� �� � اور ا� ڈ� �� � �  ��  ا ا�: ا��

�� � د� �۔

 ا� ا�� ٓا� � � �� �ا� �� � �ت و�ہ � ��� �� �� �۔

 ا� ا� � �ا� � � �اد � � � � ذ�ہ �� � اور � ا� � � �اد � ذر� �� �� � � ر�و� 

�� �۔

ٓا� � � � �� د�و� � ڈ� � � �� � د� �۔ ا� � د� ڈ� دا� � ِ  ا� ا� ان ��      ا� � ا�ل: 

ٓا�ن � د� �۔ �ر�  � و� �� � اور �م �� 
�  �ر� � �� � �� ��، �� � � � ��، اس � �� � ا� د�و� � ڈ� �� �۔ د�و� �ط � �و� �

� � � � � � � �۔

ا� � ا�م: ا� � �ر ا�م � � � � د� � �:

1234 � � ا�  ڈرم ا�  � ا�  �۔ � ا�

Flatbed Scanner

 A atbed scanner is similar to a photocopy machine. It is also 
known as image scanner.
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Pen Scanner

 Drum scanner consists of a drum and a detector 
head.
 The document to be scanned is wrapped around a drum. The 
document is scanned by moving the detector head as the drum is rotated.
 Drum scanners are used where the highest resolution is required.

 Pen scanner is a small handheld scanning device. It is 
used in the same way as we use a marker highlighter. It is easy 
to use. It reads text at a 1000 character per second.

Sheet-fed Scanner

 Sheet-fed scanner is a type of scanner that scans only 
one piece of paper at a time.
 The paper is moved automatically through the scanner 
across a stationary scan head. The scanned image is then sent to your 
computer for processing.
 Sheet-fed scanners can process up to 25 pages per minutes.

 It can scan full image of document at a time. It contains a glass on its 
top.
 The document to be scanned is placed on the glass surface. Flatbed 
scanner are generally used at home and ofces.

Drum Scanner

� � ا�: ا� � � ا� ا� �� �� � � �ح � �۔ � ا� � � �ر � � �� �� �۔� ا� و� � د�و� 

� � �� � � � �۔ اس � � � او�وا� � ا� � � � �� �۔

 � � �� وا� د�و� � � � � � ر� �� �۔ � � ا� �م �ر � �وں اورد�� � ا�ل �� �۔

� �� �� ٓا�) � � �� �۔������ �� � (�ج �� وا��  ��ڈرم ا�:  ڈرم ا�� ا� ڈرم اور ا� ڈ �� � � �� د� � � �������  � � �� وا� د�و� � ڈرم � �د � �� �۔ د�و� � � ڈرم �دش �� � ڈ

� �� �۔

 ڈرم ا� و�ں ا�ل ���۔ �ں � � ز�دہ ر�و�� � �ورت �� �۔

ٓا� �۔ � ا� �� � ا�ل �� �۔ � � ا� �ر� �� ��  � ا�: � ا� ا� �� �� م � �� �� وا�� 

 ف� � �� �۔  ر�و ٓا�ن �۔ � � � �ا ا�ل ���۔ � ا�ل ��� 
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�� � ا�: � � ا�، ا� � ا� � � � ا� و� � �� � �ف ا� �ا � �� �۔
� � �� �۔ � � �� �و� � �� ٓاپ ���  �� �د �ر �� � ا� � ذر� ا� ا�ى � � � 

� �� � � دى �� �۔

 � � ا� 25 �ت � � � �و� � � �۔

How Does Flatbed Scanner Work?

 Flat Bed scanners are commonly used in everyday walk of life. Let us 
see how it works:
Step 1: Place the document to be scanned face down on the glass 
window. Using buttons on the scanner state the scanning process.
Step 2: The scanner converts the document content to digital 
information, which is transmitted to the computer.
Step 3: Once in the memory of  the computer, user can display the 
image, print it, e-mail it, save include it in a document or place it on a 
webpage.
 Along with scanner, other types of reading devices are also available 
in market that include Bar code readers, optical readers, RFID readers etc.
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N.I.C #:

Father Name:

Address:

Contact:

Nationality:

Religion:

Education:

Computer Skills:

Extra Computer 

Skill:

Experience :

5-8-1985

35202-2478956-3

Mumtaz Ali 

H # 2, St # 8, , Madina colony,

Lahore.

0345-4055881

Punjab (Pakistan)

Islam

Metric  (Science) (Lahore Board)

Graphic Designer

(Corel Draw X5, Adobe Photoshop)

Composers (Urdu, English)

Embroidery Designing  (Wilcom 9)

Flash 8   (Animation)

2 years at Supper Sharp Graphics

( Bike’s Stickers Designing)

1 year of self business (Designing and Marketing)  

(Aibak Road, Anar Kali)

1 year at Ijaz Publishers as a composer (Urdu Bazar)

3 years at Super Star Publishers as a designer 

(Urdu Bazar)

Document

Image

Document Scanner Display

� � ا� � �م �� �؟ � � ا� روز�ہ � ��ں � ا�ل �� ��۔ ٓا                               � د� � � �م �� �۔

�� � 1: � د�و� � � �� � اس � �س و�و � ا� ر�۔

�� � 2: � د�و� � �اد � ڈ� ��ت � �� � د� � � �� � � �� �۔

�� �3:                                                                       �� � �رى � �رف �� �� � � �، ا� �� � � �، اى � � � �، د�و� � �� � �  

�ظ � � � � ا� و� � � ر� � �۔
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RFID ReaderBar code Reader

ٓا�ت � �ر� �   ��  � � �� �� د� � � �� وا

 و�ہ   ر�رز  ڈى ٓا�   ��  ا ٓار    ر�ر�ز، ٓا�    ر��ر،  �ر�ڈ �  �  �  د�ب

Exercise

Answer the following questions.A

1. What is the hardware part of a computer?

2. What is a printer?

3. Write difference between Daisy Wheel Printer and Dot Matrix Printer?

4. What is a scanner? Write its functions.

5. Dene pen scanner. How does it work?

Ans: Computer hardware is the collection of physical parts of a computer 
system. It includes the computer case, monitor, keyboard, mouse etc.

Ans: Printers is basically a peripheral device that is used to produce a hard 
copy of documents stored in an electronic form in the computer.

Ans: Dot matrix printer gives print out in black and white. It prints each 
letter or graphic with the help of dot’s series.

 These printers are available at low price but slow and noisy.
 Daisy wheel printer is an impact printer. It has print wheel with series 

of petals. This wheel is known as daisy wheel.
 Daisy wheel printer is slower than dot matrix printer.

Ans: Scanner is a device that optically scan images, printed text, 
handwriting or an object and converts it to a digital image.

 A scanner is a device that captures images from photo graphic prints 
magazines pages etc.

Ans: Pen scanner is a small handheld scanning device. It is used in the same 
way as we use a marker highlighter. It is easy to use. It reads text at a 
1000 character per second.

     Fill in the blanks.B

Computer hardware is the collection of physical parts of a 
computer.

1.

Printers are basically peripheral devices.2.
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1. ___________ are called peripheral devices attached to the computer
via cables:

Webcama  Printer, Scannerb Routerc Hard Diskd

     Encircle the correct option.C

2. The physical copy is named as:

Hardcopy / Printouta  Sheetsb

Documnentc Filed

3. The term portrait and landscape refer to the different ___________.

Sizesa  Orientationsb Columnsc Rowsd

4. LASER stands for:

Light Emitting Radiationsa  Light Anti Emitting Raysb

Light Amplication by Stimulated Emission of Radiations.c

5. Photo printer is a ____________ colour printer.

Impacta  Amplied b Non-impactc Ink jetd

Daisy wheel printer is an impact printer.3.

A atbed scanner is similar to a photocopy machine.4.

A drum scanner consists of drum and a detector.5.
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Computer Networks

 A collection of computers and other 
devices connected together via communication 
devices and communication channels for 
sharing information with other resources is called computer networks.

 �ا�� � ا� دو�ے �  ٓا�ت اور  د� ذرا� � �� ��ت �ا�اك �� � � �ا���  �� � ور�:

ٓا�ت ��� �� � ورك �� �۔  � �� اورد�� 

�� � ور��� � ور��� � ور�

 In a computer network, network operating system is used that 
enables the connected computers to communicate with each other.

ٓا�� � ا�ل � �� � � � ��وں � ا� دو�ے � �ت � ��     � � ور�ك  �� � ورك

� �� �� �۔
Types Of Networks

 Based on physical distance, computer networks are divided into three 
types.
 Local Area Network (LAN)    Wide Area Network (WAN)
 Metropolitan Area Network (MAN)

� ورك � ا�م:  � �� � � �� � ورك � � ا�م � � � �� �۔

 ےا�)   ےا�)   وا� ا�� � ورك (ڈ� ا  �� ا�� � ورك (ا� ا

 ےا�)  �و �� ا�� � ورك (ا� ا

 Local Area Network (LAN) is a type of computer 
network that covers a small area. Local Area Network 
connects computers and devices in a small areas such as at 
home, school, computers laboratory, computers in an 
ofce building etc.

Local Area Network (LAN)

) ا� � � �� � ورك � � � ا� �� � �� �� �۔  L A N ) �� ��� � ورك: �� ��� � ورك 

ٓا�ت � ا� �� �� � �ڑ� � � � �، �ل، �� �ر�ى، ا� د� � �رت  �� ��� � ورك ��وں ا�ور 

� �� �ہ
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Wide Area Network (WAN)

 Wide Area Network (WAN) is a type of computer 
network that covers a large area. A WAN consists of two or 
more LANs connected together across a wide geographical 
area. For example:
 The “Internet” is the largest example of WAN.

(WAN) �� � ورك � ا� � � � �ے �� � � �۔ ا� و�  و� ��� � ورك: و� ��� � ورك 

 �� � � (LANs) ا� و� �ا�� �� �� ٓا� � � دو � اس � ز�دہ �� ��� � ور� (WAN) ���

�۔ �ل � �ر �:

 ’’ا��‘‘ و� ��� � ورك (WAN) � � � �ى �ل �۔

Metropolitan Area Network (MAN)

 Metropolitan Area Network (MAN) is a network 
system that covers area of a single city. Usually, Man 
connects more than one LANs in a city or town and covers 
a smaller geographical area than a WAN. For example: 
 A company may design a MAN by connecting all the LANs in all its 
ofces throughout the city.

�و �� ا�� � ورك: �و �� ا�� � ورك ا� � ورك � � � ا� � � �� � � �� �۔ �م �ر � ، 

) �ڑ� � اور و� ��� � ورك � �� �  L A N s ) ا�ن ا� � � � � ا� � زا� �� ��� � ور� 

�� �ا�� �� � ا�� �� �۔ �ل � �ر �:

(LANs) � � � � ا� �و �� ا�� �   ا� � �رے � � اس � �م د�� � �م �� ��� � 

ورك (MAN)  ڈ�ا� � � �۔
Advantages Of Networks

 Computer networks have many advantages or benets. The main 
advantages are as follows:
 People can communicate at very low cost via e-mail, chatting, 

telephone, video calls etc.
 Data and information can be shared among different authorized 

users.

1

2

� ور� � �ا�: �� � ور� � � ��ں ��ت � �ا� ر� �۔ ا� �ا� �ر� ذ� �:

1 �گ اى �، � �، � �ن، وڈ� �ل و�ہ � ذر� � � � � �ت � � � �۔
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 In a computer network, resources such as printers, scanners, plotters, 
CD-ROM drives, hard disk can be shared among different users.

 A lot of time and efforts are saved through computer networks.

3

4

 ا� �� � ورك � و�� � � ��ز، �، ��ز، � ڈى روم  ڈرا�ز، �رڈ ڈ� � �ر� � در�ن � 

� � � �۔

 �� � ور� � ذر� � � و� اور �� �� � � �۔

2 ا�اد و �ر اور  ��ت � �� �ر� � در�ن � � � � �۔

3

4

Let’s Learn Network Topologies

 In networking the term “Topology” is the way of connecting 
computers or nodes in a network. The way in which computers or other 
devices are connected in a network is called Network Topology.

 ہ ٓا� � ورك �� �� �: � ور� � ا�ح ’’����‘‘ � ورك � ��وں � �ڈس � � �� � �� �۔ و �

ٓا�ت ا� � ورك � � ���۔ � ورك ���� �� �۔ �� � � �� � دو��ے 

 The commonly used Network Topologies are as follows:

Types Of Network Topologies

� ورك �� �� � ا�م: �م �ر � ا�ل �� وا� � ورك �� �� �ر� ذ� �۔

 In Bus Topology, all devices are connected to a 
central cable, called the bus or backbone.  It is very 
simple network.

Bus Topology

ٓا�ت � � � �ن �� ��ى � � � �� �۔ � � �دہ � ورك �۔ � �� ��: � ���� � ��م 

 In a star network, all computers are directly 
connected to a central device. This form of network 
shape looks like a star.

Star Topology

 � اس � � � ا�  ٓا� �  � �� �۔ � ورك  � �م �� �اہ را� ا� ���ى  ا�ر �� ��: ا�ر � ورك

�رے � � �۔

 In a Ring Topology, each computer is connected to the 
next computer and the last computer is connected to the 
rst. This form of network shape looks like a ring.

Ring Topology



38

 Tree Topology has combined features of both 
bus and star topologies. Tree network looks like a 
tree structure.

Tree Topology

ٓا�ى �� � � � �� �۔ � ورك � اس �  ر� �� ��: ر� �� �� � � �� ا� �� � � �� � ا�ور 

� � ا�� � د� �۔

 ا�ر ���� � �� ��ت ر� �۔ �ى (در�) �  �ى (در�) �� ��: �ى (در�) �� �� دو�ں � اور

ورك در� � �� � �ح د�� د� �۔
Exercise

1. Dene network.

Dene LAN?2.

Dene Topology?3.

Answer the following questions.A

What is WAN? Write its two benets.4.

Write advantages of networks.5.

Ans: A group or system of interconnected people or things is called 
Network.

Ans: Local Area Network (LAN) is a type of computer network that covers a 
small area. Local Area Network connects computers.

Ans: In networking the term “Topology” is the way of connecting 
computers or nodes in a network.

Ans: Wide Area Network (WAN) is a type of computer network that covers 
a large area.

Ans: Computer networks have many advantages or benets. The main 
advantages are as follows:

 People can communicate at very low cost via e-mail, chatting, 
telephone, video calls etc.

 Data and information can be shared among different authorized 
users.

 In a computer network, resources such as printers, scanners, plotters, 
CD-ROM drives, hard disk can be shared among different users.

 A lot of time and efforts are saved through computer networks.

1

2

3

4
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A Wide Area Network covers a large area.3.

LAN is a type of computer network that covers a small area.2.

A collection of computers connected together via communication
devices are called computer.

1.

     Fill in the blanks.B

Man connects more than one LANs in a city, or town.4.

1. Computer network is also called:

     Encircle the correct option.C

Simple Neta  Fast Netb

Simply Net or Information Netc Tele Netd

2. WAN stands for:

World Access Neta  World Area Nodeb

Wide Area Networkc Local Area Networkd

3. In networking the term ___________ is the way of connecting
computers on a network.

WANa  LANb

Topologyc MANd

4. A ______________ Network covers a large geographical area.

Local Area Networka  Wide Area Networkb

Metropolitan Area Networkc All of thesed

Tree topology has combined features of both bus and star topologies.5.

Column A Column B

     Match the Columns.D

Metropolitan Area Network

Wide Area Network

Local Area Network

Saved a lot of time and efforts

LAN

WAN

Network

MAN
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The InternetThe InternetThe Internet ا� �ا� �ا� �

 The Internet is a global network of computers. It 
connects millions of computers together globally. 
Internet is the largest computer network in the world. 
The information can be sent and received through 
internet all over the world.

 ا� دو�ے � �� �ڑ� �۔ ا�  ا� � �� � ا� �� � �۔ � �� � � ��ں �� 

� د� � � � �ا �� � ورك �۔ د� � � ا� � � ذر� ��ت � � اور و�ل � 

�� �۔
Terminologies & Tools Used For Internet

 The web server software is available to set up a 
computer as web server. A web server stores web 
pages or les and sends information over the internet.

Web Server

ٓا�ت: ا� � � � ا�ل �� وا� ا��ت ا�ور 

َْ و� �ْور: و� �ور �� و� و� �ور � �ر � �� � اپ �� � � د�ب �۔ ا� و� �ور و� � �  ذ�ہ َ

�� � اور ا� � � ��ت � �۔

 The tools and programs through which the user gets information 
from server as well as sends information to other users through server is 
called client.

Client

 �   �ر�  دو�ے  ذر� �   �ور ��  ��  �  ��  ��   ��ت  �رف  ذر� �   �و�ام �  اور ٓا�ت �  :��

��ت � � �� �� �۔
Hosts

 The computers that are connected to the internet and exchange 
information between users on the internet is called “Hosts”.

��: �� � ا�� � � �� � اور ا� � � �ر� � در�ن ��ت � �د� �� �۔ ’’��‘‘ �� 

�۔
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 A program that allows the users to access and view web pages on the 
internet is known as web browser.
 On internet, web browsing can be done with the help of web browser 
that is a software for searching on world wide web the desired games, 
movies, advertisements graphics, patterns, lms, sounds and songs etc.

Web Browser

 م� �ر� � ا�� � و� � � ر�� اورد� � ا�زت د� �۔ و� ��أوزر � �ر �� �� �۔و� ��أوزر:  ا� �و�ا

 ا�رات، �ا�،   � �� � � � ور� وا� � �� �، �،  و� ��أوزر  � �د �   ا�� � و� ��أوزر

ٓاواز� اور �� و�ہ �ش �� � � ا� �� و� �۔  ،�� �ن، 
Popular Web Browser

 Google Chrome      Apple Safari
 Mozilla Firefox       Opera Mini
 Internet Explorer      UC Browser

�ر و� ��أوزر: 

 �� �وم  ا� �رى  �ز� �� ��
� ِ

 او�ا �  ا� � ا�رر  � � ��أوزر

Opera Mini

Internet
Explorer

Mozilla
Firefox

UC BrowserSafari

Google
Chrome

Internet Protocols

 The internet protocols are set of dened rules and procedures used 
for communication through which internet users exchange information on 
the network.
 Example of internet protocols are as:

 �� �ر � � � � � ذر� ا��   ا��ں اور  ا� � �و� �ل �ا�ت � � �ر �دہ ا� � �و��ل:

�ر� � ورك ���ت � �د�  �� �۔

 ا� � �و��ل � �� � �:
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 “TCP / IP” stands for Transmission Control Protocol / Internet Protocol.

TCP / IP

ٓا� �: � � � �/ ٓا� � �ا� �ول �و��ل/ ا�� �و��ل � � �۔  /�� � �

FTP

 “FTP” stands for File Transfer Protocol.

 “NNTP” stands for Network News Transfer Protocol.

HTTP

 “HTTP” stands for Hyper Text Transfer Protocol.

SMTP

 “SMTP” stands for Simple Mail Transfer Protocol.

NNTP

ا� � �: ’’ا� � �‘‘ �� �ا� �و��ل � � �۔

ا� � � �: ’’ا� � � � ‘‘ �� � �ا� �و��ل � � �۔

ا� ا� � �: ’’ا� ا� � �‘‘ � � �ا� �و��ل � � �۔

ا� ا� � �: ’’ا� ا� � �‘‘ � ورك �ز  �ا� �و��ل � � �۔
Web Pages

 The documents on the web are called web 
pages. A web page may contain simple text, 
images and hyperlinks.

و�  �: و� � د�و�ات و� � �� �۔ ا� و� � �دہ م �، �و� اور �� � � � � � �۔ 

 A collections of related web pages stored in a 
web server is called website. A website may contain 
many web pages.

Web Site

 The main page or title page of a website that 
contains the links of other web pages is referred to 
as homepage.

Homepage

و� ��: ا� و� �ور � ذ�ہ � و� � � �� و� �� �� �۔ ا� و� �� � � و� � � � 

� � �۔
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Advantages Of Internet

 We can access latest information or news on any topic through 
internet.

 Internet provides us, a large number of books, magazines, 
encyclopedia and other types of material in electronic form on the 
internet.

 We can nd information about almost every thing of the world.
 We can communicate with other people around the world.
 we can do online shopping on the internet.

1

2

3

5

4

ا� � � �ا�:  � ا� � � ذر� � � ��ع � �زہ �� ��ت � �وں � ر�� �� � � �۔

 ا� � � ��ں،  ��، ا�� �� اور د� � � �اد � �ى �اد ا�� � ا�ا� � � �ا� �� �۔

 � د� � �� � � � �رے � ��ت �� � � �۔

 � د� � � دو�ے ��ں � �� �ت � � � �۔

 � ا� � �� ٓان �� ��ارى � � �۔

�م �: ا� و� �� � ��ى � � �ان � � � دو�ے و� � � � � � �� � � �م � � �ر � �ا� د� 

�� �۔

1

2

3

5

4

Answer the following questions.A

1. What is the internet?

Write three names of web browsers.2.

Exercise

Name a website from where you can search information.3.

Dene internet protocols.4.

Ans: The Internet is a global network of computers. It connects millions of 
computers together globally.

 Google Chrome   Mozilla Firefox 
 Internet Explorer

Ans: Internet Explorer

Ans: The internet protocols are set of dened rules and procedures used 
for communication through which internet users exchange 
information on the network.
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We can do online shopping on the internet.3.

Google chrome is a popular browser.4.

We can share information on computer.5.

We can’t read books on the internet.2.

     Tick (P) the correct and cross (O) the wrong statements.B

We can share information on internet.1. P

O

P

P

P

1. _________ is the largest computer network in the world.

     Encircle the correct option.C

Interneta  Serverb Super computerc Modemd

2. Internet provides us __________.

Booksa  Newspaperb Encyclopediac All of thesed

3. FTP stands for ___________.

File Telecom Protocola  Film Transistor Pixelb

File Transfer Protocolc Noned

4. Internet explorer is an example of _____________.

web pagesa  websiteb web browserc web serverd

Column A Column B

     Match the Columns.D

stands for World Wide Web.

Internet Explorer, Safari etc.

is the largest computer network.

stands for le transfer protocol.

Internet

FTP

WWW

Web Browser
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 LOGO stands for “Logic Oriented Graphic Oriented” or “Language of 
Graphic Oriented”.
 It is a simple and easy language of computer. Through this language 
we are able to draw pictures, shapes, patterns, type text, do calculations 
and make sounds on computer screen.

MSW LOGO And PrimitivesMSW LOGO And PrimitivesMSW LOGO And Primitives

 “Turtle resembles like a triangle”
 On starting LOGO, the Turtle is shown in the centre of computer 
screen. We can move turtle in all directions to draw gures.

LOGO Screen

RightLeft

D
o

w
n

w
o

rd
U

p
w

o
rd

Home

 Pointing upward (head) position of the turtle is 
known as Home.
 The “Head” is the pointed end and tail is the bottom 
part.

Head

Tail

� � �� � �� � �� � ٓاف �ا� اور��‘‘ � � �۔� �� (Logo) ’’�� اور�� �ا� اور��‘‘ � ’’��� 

ٓا�ن ز�ن �۔ اس ز�ن � ذر� �� ا�� � � ���، �، � ��، � ��     ا�ور  � �� � �دہ

ٓاواز� �� � �� �۔ ��، �ب �� ا�ور 

�� �ََ �� (��) ا��:  ��� (�را� �) ا�  � � �� ر� �۔ �� (Logo) �وع �� � ��� �� ا�� � َ

 ف� � � � �۔ در�ن � �� �� �۔� � �� � � �� � �م ا�ا

�
�م:      ��� � او� � �ز� � �ف  ا�رہ �� �م � �ر � �� �� �۔َ
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Starting MSW LOGO

 To start LOGO, follow these steps:
 Click “Start Button”.
 Click on “All Programs”.
 Choose “Microsoft Windows LOGO” . 
 Click “Microsoft Windows LOGO”.

1

2

3

4

4

3

1

2

 LOGO turtle moves, according to the 
given commands, on computer screen.
 The specic Commands which are given to move the LOGO turtle on 
the screen are called as Primitives.

Primitives
5

�
�� �َ� (Logo Turtle) �� ا��  � د� � ا��ت � �� �� �� �۔�

� ��ز: ������ �
� ������ ��ز �� �۔�َ  �ص ا��ت � ا�� � �� ��� � �� د� � � د� �� � �

 ن�ا� � �وى ��۔ ٓا�ز ��: ��ں (Logo) �وع �� � � ا ا� ا� ڈ� ��� � 

 ”Start Button“ � � ��۔  ”All Programs“ � � ��۔

 ”Microsoft Windows Logo“ � � ��۔

 ”Microsoft Windows Logo“  � � ��۔ 
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Parts Of MSW LOGO Screen

Title Bar �� �ر:

ا� ا� ڈ� �� ا�� � �:

 It is at the top of the screen. It has options as File, Bitmap, Set, Zoom, 
Help.

Menu Bar

 It is the white large area where turtle draws pictures etc. The centre of 
the graphic screen is known as “Home”. It is also known as main screen.

Graphics Window

 It is blank box where we type commands and instruct the turtle to do 
something.

 It has a list of commands for turtle. For wrong commands there will 
display a message of error.

Commander Window

Input Box

� ا�� � � � او� �۔ � ا��ت � ��، � �، �، زوم ، �د ر� �۔� �ر: 

�
�ا� و�وز: � � �ا �� � �ں ��� ��� و�ہ �� �۔ �ا� ا�� � �� ’’�م‘‘ � �ر � �� �� �۔ � َ

��ى  ا�� � �ر � � �� �� �۔

��� � (ڈ�): َ  ن�  � �� ڈ� � �ں � ا� ا��ت �� �� � اور �� � � �� � � �ا�ت د� �۔ا

 ر��۔�� ر�و:  � �� � � ا��ت � �� ر� �۔ � ا��ت � � و�ں � � ا� �م �دا

 Under the command window, an area exists which is known as Recall 
List Box. This box has a record of instructions.

Recall List Box

رى �ل � � (�د دا� � �� � ڈ�: ��  و�و � � ا� ا�� ��د �� � � رى �ل � � � �ر � �� �� �۔ � 

ڈ� �ا�ت � ر�رڈ ر� �۔

Command Buttons

 The command buttons are at the right side of LOGO screen. These 
buttons perform many tasks as specify here below:
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 Execute Button:
 To run a commander as type in input box.
 Step Button:
 This button turns “ON” and “OFF” for debugging the program.
 Pause Button:
 This button temporary stop the execution of LOGO program. 

By pressing cancel button program will continue.

1

2

3

 Reset Button:
 This button clears the LOGO screen.
 Status Button:
 On pressing this button, status window will appear which 

display current settings in LOGO.
 Halt Button:
 This button halts the LOGO from more processing.
 Trace Button:
 This button is used to debugging or removing errors of the 

LOGO program.
 Let us Learn the Basic LOGO Commands (primitives) as given 

below:

5

6

7

4

 �� � �� ا�� � دا� �ف �۔ � � � � �م � ا�م د� �۔ � � ذ� � و�� � � �۔
� � �

:� ��

 ن� � � �� �۔  ا� �� � �� � � � � ا ��ر ٓا� � �):  ا�ى �ٹ � (
�
ٓاف‘‘ � �� �۔���� ٓان‘‘ اور� ’’ ’’ ��  � � � �� (�  م� �ت دور ��(ڈى  �و�ا ا� �:  

 � (Cancel) �� ر ٓا� � �ر� �ر � روك د� �۔ �خ��  م�   � � �� (Logo) �و�ا ٔ و                        �) � :  ��ا �ز (

 م�رى ر� �۔ � � د�� � �و�ا

  � � �� ا�� � �ف � د� �۔ رى � �: 

 ر�� � �� � ��دہ �� �� �� �  اس � � د�� � ا� و�و �دا ا� �: 

� � �� (Logo) � �� �و� � رو� �۔   :� ��

 ن� � �� � � ا�ل �� ��۔ ٓا� � ��   م� �ں � ازا� �� � ا (Logo) �و�ا  �� � �   :� ��
� ��ز) �۔ � � ذ� � د� � �۔������ � �دى ا��ت (�

1

2

3

5

6

7

4

Forward (FD) Command

Basic LOGO Commands

 This command can move the turtle in forward direction according to 
the number of steps mentioned as:
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 When the turtle moves forward, it arrows a line.
 First of all start MSW LOGO.
 In the command input box, click on the left button of mouse.
 With the aid of keyboard, type “Forward” then press spacebar.
 Type a number 10, 20, 30 etc.

Forward <space> Number of Steps
Forward 20 or FD 20

 Click “Execute” button or press “Enter key”.
 Now we see that the turtle is moving upward while drawing a line as 

shown.

�� � �دى ا��ت: 

 ے� �۔�ر ورڈ ��:  � �� د� � ا�ا�ت � �اد � �� �� �� ٓا� � �ف �� د

ٓا� � �ف �� �� � � ا� � �۔  ��� � 

 � � � ا� ا� ڈ� �� �وع ��۔

�� �ٔوس � �� � � � ��۔  ن� �   �� ا

 � �رڈ � �د � ”Forward“ �� �� � � �ر د��۔

 ا� � 10 ,20 ,30 و�ہ �� ��۔

 ”Enter key” � �� � � � “Execute“ د��۔

 اب � د� � � �� او� � �ح �� � ر� � � ا� �� � ر� � � د�� � �۔

 This makes the turtle move backward according to the number of 
steps. It draws the line as it moves.

Backward Command (BK)
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RT; Right Command

 This command, RT, Right move or turns the turtle to its right direction 
according to the given number of degrees. For example, RT 60 will move 
the turtle at 60 degrees on its right as shown below:

 This command, LT, Left moves or turns the turtle to its left direction 
according to the given number of degrees. For example, LT 60 turns the 
turtle at 60 degrees on its left as shown below:

LT; Left Command

� �� (ا� �) : � ��ر (ا� �) ڈ��ں � دى � �اد � �� �� � اس � �� �ف �� د� � � �ڑ د� �۔ 

�ل � �ر � ا� � 60 ڈ�ى � �� � اس � �� �ف �ڑ� � � � � د�� � �:

� ورڈ �� (� �): � ا�ا�ت � �اد � �� �� � � � �ف �� �� د� �۔ � � � �� �� � ا� 

�� � �۔

ٓار �، ڈ��ں � دى � �اد � �� �� � اس � دا� �ف �� د� � � �ڑ د� �۔ �ل �   ��� � : R T را� �� ، 

�ر �� ٓار � 60 ,60 ڈ�ى � �� � اس � دا� �ف �ڑ� �۔ � � � د�� � �:

Seth Command “Setheading”

 By Seth command turtle’s head can turn and make its face in other 
directions. We must type Seth command and after then write number of 
steps (degrees ) to turn the turtle’s head.
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 When we type HT or Hide Turtle in input box then our turtle on the 
screen will disappear from the LOGO screen.

HT; Hide Turtle Command

 By using ST command or Shows Turtle command on typing in the 
input box, it shows the turtle again on LOGO screen.

ST; Shows Turtle Command

 �� Seth seth �� � ذر� �� � � � � � اور اس � �ے � دو�ى �ں � �� �۔ �   : �� Seth

�ور �� �� ��ے اور � اس � � �� � � � �ڑ� � � ا�ا�ت (ڈ��ں) � �اد �۔

 �� �� ا�� � �� � �� �۔  ن� ڈ� � Hide turtle � Ht �� �� � � �را �� �� � ��: � � ا

 ن� � � �� �� �� Shows Turtle�  �� St  �� ا�ل �� � � �� ا�� �  �� �� � �� ��: ا

دو�رہ �� �� �� �۔
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 When we want to use pen colours, we can use SETPC command in 
order to set the pen colours on the screen in our drawing work.

SETPC; Setpencolor Command

� � � ��: � � � � ر� ا�ل �� �� � � ا� ڈرا� � �م � ا�� � � � ر� � �� � � 

SETPC �� ا�ل � � �۔

 When we want to set the background color of our graphic.

SETSC; Setscreencolor Command

� ا�� � ��: � � ا� �ا� � � � � ر� � �� �� �۔

 When we want to make sound we used Sound Command.

Sound Command

 ز�� �� � � ��ٔو� �� ا�ل �� �۔ ٓاوا ��ٔو� ��: � �� 

 In order to exit from MSW LOGO, we use BYE Command.

Bye Command

��  ��: ا� ڈ� �� � �� � � � � Bye �� ا�ل �� �۔
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 When we use Clear Screen command it clears the screen and erases 
the drawing. This means that “Turtle” is at the center of the screen.

o The turtle would be in “Home”, having its head at 0  position.

CS; Clear Screen Command

C �� ا�ل �� � � ا�� � �ف � د� � اور ڈرا� � د� �۔ اس �  l e a r  S c r e e n � ا�� ��: � �  

� � � ”Turtle“ ا�� � در�ن (��) � �۔

 ��  °�0ز� � ا� � ر� �� ”Home“ � ��۔

 When we use CT or Cleartext command it clears the text from 
commands window.
 Remember! There is no difference in writing a LOGO command short 
or full form or in small or capital letters. Turtle will follow these commands.

CT; Cleartext Command

Cleartext �CT  � � :��  � � CT �� ا�ل �� � � �� و� و � � �ف � � �۔

 �د ر� !  ا� �� �� � � � � � � �� � �ے �وف � � � � �� �ق � �� ۔ �� ان ��ز � ِ

� �ے �۔

PU; Penup Command

 When we type Penup or PU command in the input box, it means the 
turtle to pick up its pen. Then the turtle will not draw or work as it moves.
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 ن� � � PU � Penup  �� �� �� � � اس � � �� � �� ا� � ا��، � �� �� � � �  � �   ��: � � ا

�م � � � � � � �� �� �۔

 On applying this PD or Pendown command the turtle will again start 
drawing and works on LOGO screen. We can say that by Pendown 
command turtle puts down the pen and will draw again as it moves.

PD; Pendown Command

� ڈى  �    ��: � Pendown �PD �� �� � �� �گ ا�� �دو�رہ ڈرا� �� اور �م �� �وع � �� �۔ � � 

ٔون �� � �� � � � ر� د� � اور دو�رہ �� �� �۔ � � �� ���۔ � � � � �ڈا

 The paint command PR or Print shows the words, text or number etc. in 
the Recall list box, This command is written used for Printing only on number.
 In order to print word, we write Print command then <space> and 
within the inverted commas “  write Flower. e.g Print “Flower.

PR; Paint Command

��  ٓار �    ��: � �� Print � PR رى �ل � � � ا�ظ، � � ا�اد و�ہ �� �� �۔ � �� ا�اد � �ف �� 

> اور ا�س � ��ں � �ل �۔ �   � �� > � � ا�ل �� �۔ ا�ظ �� � � � �� �� � � � 

”Print “Flower۔
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 Also, if we want to print a 
sentence we must use square 
brackets  [  ]. For example,
 Print [I Love My Motherland]
 In this case (“ ”) inverted comas 
will not be used.

To print a sentence by print command

To print a word by print commandTo print a number by print command

 ا� � ا� �  �� �� �� � � �� �� ا�ل �� ��[  ]۔ �ل � �ر �:

Print [I Love My Mother] 

اس �رت � (’’                     ‘‘) ا�س � ��ں � ا�ل � � �� �۔

 If we want to display a number and word in the drawing area we use 
Label command as follows:
 Example 1: Label 105
 Label (command) space number.

Label Command

To print a number by Label command

� ��: ا� � ڈرا� ا�� � ا� � � � د�� �� � � � �� ا�ل �� �۔ � �ر� ذ�:

Label 105   1:ل�

� � �� (��) �  
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 Example 2: Label “Pakistan
 Label (command) space “Pakistan inverted commas followed by word 
Pakistan.
 An error message will appear in case of more than one words or 
numbers. as 105, 110, 115 etc.

To print a word by Label command

�ل:Pakistan’’ � �� (��) �  2‘‘ ا�س � �� � ��ن � � �ں۔

 ر��۔ � 105 ,110 ,115و�ہ   ا� � ز�دہ � � � � � �رت � ا� � � �م �دا

Steps to Close MSW LOGO

 To close MSW LOGO, follow these steps:
 Click the “Close Window Button          ”, MSW 

LOGO will close.
 Also we can close LOGO as:

1

2

 By typing “Bye” in input box.
 Press “Enter” key.
 MSW LOGO will close its 

functions.

1

2

 نا�ا�ت � �وى ��۔ ا� ا� ڈ� �� � � �� � ا�ا�ت:   ا� ا� ڈ� �� � � �� � � ا

 ’’و�و � � �� وا� �‘‘                                                                                                � � ��، ا� ا� ڈ� �� � � �� �۔

 ہ� �� � � � � �۔ � :  اس � �و

 ن� � � ”Bye“�� �� �۔  ا

 Enter � د��۔

 ے�۔  ا� ا� ڈ� �� ا� ا�ل � � د

2

1



57

1. Why we use MSW LOGO program?

What is primitive?2.

Exercise

What is meant by “Home” position?4.

3. Show scheme of starting Microsoft window LOGO?

Differentiate between Penup and Pendown commands.5.

Answer the following questions.A

When LOGO starts, Turtle will be at the centre of screen.1.

     Tick (P) the correct and cross (O) the wrong statements.B

Ans: LOGO stands for “Logic Oriented Graphic Oriented” or “Language of 
Graphic Oriented”.

 It is a simple and easy language of computer. Through this language 
we are able to draw pictures, shapes, patterns, type text, do 
calculations and make sounds on computer screen.

Ans: Pointing upward (head) position of the turtle is known as Home.

Ans: LOGO turtle moves, according to the given commands, on computer 
screen.

 The specic Commands which are given to move the LOGO turtle on 
the screen are called as Primitives.

 To start LOGO, follow these steps:
 Click “Start Button”.
 Click on “All Programs”.
 Choose “Microsoft Windows LOGO” . 
 Click “Microsoft Windows LOGO”.

1

2

3

4

Ans: On applying this PD or Pendown command the turtle will again start 
drawing and works on LOGO screen. We can say that by Pendown 
command turtle puts down the pen and will draw again as it moves.

Bottom part of turtle is “Head”.2.

CS command is used to clear screen of drawing.3.

CS command is used to clear screen of drawing.4.

P

O

P

P
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Column A Column B

     Match the Columns.D

a button to nd errors
in programs

Turtle

Input Box

LOGO

     Encircle the correct option.C

3. Trace button             nds _________ of the programs.

lesa  spellingb errorsc

1. Instructions in LOGO can be typed in command ____________ box.

Recalla  inputb lec

2. A LOGO command is known as ___________.

instrunctiona  orderb primitivec

4. MSW LOGO is a computer __________ program.

drawinga  commandsb languagec

6. A small triangle shape in LOGO is ___________.

Tortoisea  Primitiveb Turtlec

5. Turtle’s home position is:

a  b c

The typed command always
appear in

Computer language program

LOGO pen of small triangle

Trace
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Microsoft Power Point 2010Microsoft Power Point 2010Microsoft Power Point 2010

Slide

 The document or page of power point program is known as “Slide”. A 
slide mostly include images, pictures, snaps, patterns along with some 
textual formation.
 In MS power point 2010, we promptly and easily make and view a 
brand new presentation that have many different kinds of slides as shown 
below.

Power Point

 Power Point is a presentation software that allows you to create 
dynamic slide presentation that can include animation, narration images, 
i.e, text tables, sounds and videos.

8Les
so

n

ٓاپ � �ك �� ��� � ا� � و�� �و� � � �،   �ور �ا� ا� ��� �� و� � �� 

ٓاواز� اور وڈ� � � �� � � �� د� �۔ �

��و �� �ور �ا���و �� �ور �ا���و �� �ور �ا�

 � �رت � � � �� ��  ��: �ور �ا� �و�ام � د�و� � � ’’��‘‘ � �ر � �� �� �۔ ا� �� ز�دہ
� ا��، �و�، �رت، �وں � � �� �۔��

ٓاو�� � ا� �� � ��� � اور د� � � � � � � �   ا� ا� �ور �ا� %20 � � �رى �ر � ا�ور 

� ��ز ر� �۔ � � � د�� � �۔
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Components of MS Power Point 2010

Title Bar

 It is at the top of screen. It shows name of presentation. It has 
window control buttons, as mentioned below:

Quick Access Tool Bar

 This access Tool Bar present on the title bar as shown.

Quick Access Toolbar RibbonTitle Bar Window Control Buttons

Zoom SliderPlaceholderStatus Bar Slide

MS Power Point 2010 Screen

 In gure shown below, we see the main screen of MS Power Point 2010. 

ا� ا� �ور �ا� 2010 � ا��: � د�� � � � � ا� ا� �ور �ا� 2010 � ��ى ا�� د� � �۔

2 � �: �� �ر: � ا�� � � � او� �۔ � ��� � �م د�� �۔ � و�و � �ول ��   0 1 0 ا� ا� �ور �ا� 

� � ر� � � � ذ� � ذ� � � �:

 � �رى ر�� � �ل �ر �� �ر � ��د �� �، � � د�� � �۔
� �ل �ر (�رى ر�� � �ل �ر):������ �� ا
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Slide and Pane

 The slide pane displays thumb nail of sides of the presentation.

 ف� � � (� � ا�و� ورژن) د�� �۔ �� اور �: �� � ��� � ا�ا

Ribbon

 The ribbon comprises of many tabs and groups of different 
commands as shown in gure, below:

 There are slides group, font group, paragraph group, drawing group, 
editing group, clipboard etc.

ر�: ر� � � � (Tab) اور � ا��ت � �وپ � � �� � � � � � � د�� � �:

 ف�وپ، ڈرا� �وپ ا�� �وپ و�ہ �۔ �� �وپ، �� �وپ، �ا �ا
Status Bar

 It is located at the bottom of MS power point. It shows view button 
and current slide number.

ا� �ر: � ا� ا� �ور �ا� � �� � �� �۔ � و� � (View button) اور ��دہ �� � � �� �� �۔

Slide Pane

 Slide pane is present and shown 
on the left side of power point 
window.
 In the outline pane we see text 
outline of the slides data and 
information.

�� �: �� � �ور �ا� و�و � �� �ف ��د اور د�� �� �۔

ٓان �� د� �۔  �� ٓأوٹ �� � �، � ��ز � ڈ� اور ��ت �   ��
Placeholder

 It is a rectangular note box. By clicking 
the objects, text, pictures we can add to 
our slides.

Click to add ti tle
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File Button

 This button shows many commands in the drop down menu. These 
commands can be used in power point slides or les. They may be Save, 
Save as, Open, Close, New, Print option etc.

� ��ر: � ا� � � � �ٹ � �۔  �، �، �� � � �� � � ا� ��ز � �� � � �۔

�� �: � � ڈراپ � �  � �� �� �� �۔ � �ور �ا� �� � ��ں � ا�ل � � � �۔ � �ظ �� � 

�ر �، ��، � ��، �، ��� ٓا� و�ہ � � �۔

Starting MS Power Point 2010

 In order to start MS power point 2010, we should follow these steps:
 Click on “Start” button on the taskbar of windows 7.
 Click on “All Programs” on start menu window.
 Then select “Microsoft Ofce” and click it. A list displays that has many 

MS ofce application programs.
 Select “Microsoft Power Point 2010” in the list and click on this option.

1

2

3

4

 نا�ا�ت � � �� ��۔ ا� ا� �ور �ا� 2010 �وع ��: ا� ا� �ور �ا� � �وع �� � � � ا

 و�وز7  � �� �ر � ”Start“ � � � ��۔

 ا�ر ٹ � و�و � ”All Programs“ � � ��۔

ٓا�  “ � �� اور اس � � ��۔ا� �� �� �� � � � � ا� ا��  M i c r o s o f t  O f f i c e ”  � 

 مر� �۔ �و�ا

ٓا� � � ��۔  �� � � ”Microsoft Power Point 2010“ � � �� ا�ور 

1

2

3

4

1

2

3

4
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Steps To Create A New Presentation

 Slide is the page or document of the presentation.
 In order to create a new or blank presentation, we should follow 
these steps:
 Click on “File ” Tab.
 Click on “New” in the drop down list. Now on the screen we will see a 

new window as “Available Templates and Themes”.
 Click on “Blank Presentation” on the top left corner of the window.
 Now click on “Create” button on the right side of the window.
 You will see that a new presentation opens on the screen as “Blank 

Presentation”.

1

2

3

4

ا� � ��� �� � � ا�ا�ت: �� ��� � � � د�و� �۔

 نا�ا�ت � �وى �� ��۔  ا� � � �� ��� �� � � � ا

 ”File“ � � � ��۔

“Available Templates �  � ۔ اب ا�� � � ا� � و�و د��� � � “New” � � ڈراپ 

”and Themes۔

 اب و�و � دا� �ف ”Create“ � � � ��۔

ٓاپ د� � � ا�� � ا� � ��� �� �� �۔ � ”Blank Presentation“۔  �

1

2

3

4

1

2

3

4

Steps To Add A Slide Layout

 We select the slide layout from the given slide layouts. Follow these 
steps:
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2

1

3

 Click on “Home” tab.
 Click on “Layout” option, a new window displays on the computer 

screen.
 Choose your desired layout in new window for making slides. The 

new slide will be the same as the layout selected.

1

2

3

ٓأوٹ � � ��۔ ان ا�ا�ت  ٓأوٹ � � �� ���  ٓأوٹ �� �� � � ا�ا�ت: � د� � �� ���  ا� �� ��� 

�� ��۔

 ”Home“ � � � ��۔

 ر�� �۔  ’’��‘‘ �� ٓا� � � ��۔ �� � ا�� � ا� � و�و �دا

 �� �� � � � و�و � ا� �� �� � ��۔ � �� � �دہ �� � � � ��۔

1

2

3

Adding Text On New Slide

 In order to write text on the new slide, click on the placeholder and 
type the text. After typing the text click outside the placeholder.
 You will see the typing text on your new slide. Now press save       button 
on the title bar to save your slide.
 It will demand le name, type the 
le name and then click save button on 
the bottom side.

My Country



65

 First Method:
 In order to close MS Power Point presentation, we follow these steps:
 Click “File” tab of MS Power Point window.
 Choose and click “Exit” option MS Power Point will get closed.
 Second Method:
 Simply clicking      close button on Title bar in windows control 

buttons.
 Window will show option message as “Save”, “Don't Save” and 

“Cancel”. Click “Save” option to safely close.
 Click the “Don't Save” option to without safely close.

Steps To Exit MS Power Point Presentation
1

2

1

1

2

1

22

� �� � � �� ��: � �� � � (�)  � � � � ��ر � � �� اور � �� ��۔ � �� 

�� � � � ��ر � �� � ��۔

ٓاپ ا� � �� � �� � د�۔ اب ا� �� � �ظ �� � � �ظ �� (Save) � د��۔  �

 � �� � �م � �� �ے �، �� � �م �� �� اور � �� � �ظ �� وا� � � � ��۔

ا� ا� �ور �ا� ��� � � �� � � ا�ا�ت: ا� ا� �ور �ا� ��� � � �� � �، � ان ا�ا�ت 

�� �� �۔

 ا� ا� �ور �ا� و�و � ”File“ � � � ��۔

ٓا� � � �� اور � ��، ا� ا� �ور �ا� � � �� �۔  “E�xit” 

دو�ا ��:  �ف و�وز �ول �ں � �� �ر �                                                                                                  � ��  وا� � � د��۔

 و��و ٓا� وا� �م �� �ے � � ”Don’t Save” ، “Save“ اور ”Cancel“۔ �ظ �� � � �� � � 

”Save“ � � ��۔ � �ظ �ر � � �� � � ”Don’t Save“ � � ��۔
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 Answer the following questions.A

2. Why do we use MS Power Point program?

How to start MS Power Point?3.

Exercise

How can you create a new presentation in Power Point?4.

Dene Power Point.1.

How can you add a  “Slide layout” in Power Point.5.

Ans: Power Point is a presentation software that allows you to create 
dynamic slide presentation that can include animation, narration 
images, i.e, text tables, sounds and videos.

Ans: In MS power point 2010, we promptly and easily make and view a 
brand new presentation that have many different kinds of slides.

Ans: In order to start MS power point 2010, we should follow these steps:
 Click on “Start” button on the taskbar of windows 7.
 Click on “All Programs” on start menu window.
 Then select “Microsoft Ofce” and click it. A list displays that has 

many MS ofce application programs.
 Select “Microsoft Power Point 2010” in the list and click on this option.

1

2

3

4

Ans: Slide is the page or document of the presentation.
 In order to create a new or blank presentation, we should follow 
these steps:
 Click on “File ” Tab.
 Click on “New” in the drop down list. Now on the screen we will see a 

new window as “Available Templates and Themes”.
 Click on “Blank Presentation” on the top left corner of the window.
 Now click on “Create” button on the right side of the window.
 You will see that a new presentation opens on the screen as “Blank 

Presentation”.

1

2

3

4

Ans: We select the slide layout from the given slide layouts. Follow these 
steps:

 Click on “Home” tab.
 Click on “Layout” option, a new window displays on the computer 

screen.
 Choose your desired layout in new window for making slides. The 

new slide will be the same as the layout selected.

1

2

3
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     Tick (P) the correct and cross (O) the wrong statements.B

Slide is the command in Power Point.2.

MS power point is a software program.1.

Title bar is located at the top of screen.3.

Start button is on the title bar.4.

“Slide Pane” is present and shown on the left side of Power
Point window.

5.

P

O

P

O

P

2. There are tabs and groups on ____________.

task bara  ribbonb status barc

3. The page of Power Point presentation is called as ____________.

documenta  slideb ribbonc

     Encircle the correct option.C

1. Title bar displays the _________ of the presentation.

slidea  nameb both (a) & (b)c

4. To “Exit” the Power Point window, we rst click on __________ le
and then “Exit”.

Home taba  Insert Ttabb File tabc

5. It is located at bottom of MS Power Point:

Menu Bara  Status Barb taskbarc

     Match the Columns.D

Column A Column B

to add theme in presentation

slide

on full screen

present on the title bar

presentation software

Power Point is a

Click “Home” tab

Page of presentation

Slide show view

Quick Access Toolbar
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Control PanelControl PanelControl Panel9Les
so

n

Introduction

 The Control Panel is a part of the Microsoft Windows, which allows 
user to view and manipulate basic system settings and controls via applets, 
hardware, adding and removing software, changing appearance and 
themes, you can also customize the mouse, keyboard, printer etc.

� ���� �، �رڈ و�، �� �� اور �� وا� �� ���� �رف:   �ول � ��و �� و�وز � ا� � � � �رف � ا
�

�و�، ��ى � اور � � �� �� � ذر� �دى � � ���ت اور �ول � د� اور �ز �ز �� � ا�زت د� �۔�

�ول ��ول ��ول �

Steps To Open Control Panel

 Click “Start Button” to open start menu.
 Choose “Control Panel” from menu list. The Control Panel window 

opens with various icons.

1

2

1

2

��ول � � �� � � ا�ا�ت:  ا�رٹ � � �� � � ”Start Button“ � � ��۔
�� � � �� � �۔��� ٓا  ��  � �� � ”Control Panel“ � ��۔ �ول � و�و 

1

2

Control Panel View

 Control Panel has two view as:
 Category View      Classic View21

��ول � و�: �ول � دو و� ر� �۔ �: ��ى و�  �� و��������  12
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Category View Classic View

Icons Of Control Panel

 The most important icons of Control Panel are given below:

Personalization

 It is used to set the appearance of desktop. You can adjust 
the screen resolution, colour, desktop background wallpaper 
and screen saver etc.

�
�� � � د� � �:��� ٓا  �ول � � � � ا�� 

�
�� ���:� ٓا �ول � �� 

ٓاپ ا�� � ر�و ��، ر�، ڈ� � � �   � ڈ� �پ � ��ى � � �� � � ا�ل �� ��۔ 
�

:�����

 ل� اور ا�� �ر و�ہ �ا� � � �۔ �Devices And Printers  وا

 It is used to install printer and to manage its settings. 
There is an “Add Printer” wizard which makes it easy to install 
new printer. To manage a printer, you would simple right 
click on it and selected properties.

ٓا�ت اور ��: � �� � ا�ل �� � � اور اس � � �� � � ا�ل �� �۔ ا� ”Add Printer“ وزرڈ � � َ �

  (Properties) ٓاپ �ف اس � دا�ں � �� � اور �ا�� ٓا�ن �� �۔ �� � ا�م �� � ��  � �� � ا�ل ��� 

� �  ��۔

Mouse

 It is used to change settings of mouse like, pointer 
shape, speed of mouse pointer etc.
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Keyboard

 It is used to change setting of keyboard.

� �� �� �
ٔوس: �� �ٔوس � � � ، �ا�� � ��، �ٔوس �ا�� � ر�ر و�ہ �� �� � � ا�ل �� �۔ ��

� �رڈ: � � �رڈ � � �� �� � � ا�ل �� �۔

Internet Option

 It is used to change the setting of “Internet Explorer”. You 
can change settings for history, security and connections.

� �رڈ: � � �رڈ � � �� �� � � ا�ل �� �۔

Date And Time

 It is used to set your computer’s date, time and regional 
settings such as time zone.

�ر� اور و�: ��  ٓاپ � �� � �ر�، و� اور ��� � � �ح �� زون � �� � � ا�ل �� �۔

 It is used to adjust your sound and settings for speakers 
and audio devices.

Sound

 It is used to manage your local computer users. You can 
also add or remove users.

User Accounts

ٓا�ت � � � �ا� �� � � ا�ل �� �۔ ٓاڈ��  ز) اور ا� ا�ور  ٓاوا ٔو�� ( ز) : ��  ٓاپ  � �� ٓاوا ٔو�� ( ��

�زر ا��ٔو� (�رف � ا��ٔو�)  : ��  ٓاپ  � �� �� �ر� � ر�� �� � � ا�ل �� ��۔ ٓاپ �ر� � ��  � 

�ل � �۔

 In Control Panel “Fonts” gives you a way to view and manage 
your fonts.

Fonts

ٓاپ � �� د� اور � �� � ا� �� �ا� �� �۔ �� (�� � ا�م)   : �ول � � ”F�onts“ ٓاپ �� 

 It is used to get information about your computer and change 
setting for hardware performance and remote connections.

System
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 A Desktop Gadget is a software widget, or a small 
application, that is designed to sit on a user's desktop screen in 
much the same way that apps.
 Desktop Gadgets perform simple functions, such as displaying the 
time or weather.

Desktop Gadgets

� ���� ����� �� ��� � ��� �� �، � �رف � ا�� �� � ا� �� و� و� �۔ � ا� ��  ا  ا� ڈ�  �پ 
� � (� �زے): ����� ڈ� �پ  

�  ر� � � �ر� �� � � دو�ے ا� (Apps) ۔ 
� ٓا�ن �م �� � � و� � �� � �� ��۔�����  ��  ڈ� �پ 

A Few Settings Steps By Using Control Panel

Steps To Change Your Computer’s Date And Time

 Open “Date and Time” in Control Panel. Date and Time dialog window 
will be opened.

 Click “Change Date and Time” button on the Date and Time tab. New 
window will be opened.

 To change the day, click the correct day on the calender.
 Then to change the month, click the arrow in the month list and 

change to the correct month.
 To change the year, click the arrow in the year list.
 Then click the “OK” button, new window will be closed.
 Again click the “OK” button on Date and Time dialog window.

1

2

3

4

5

6

7

�ول � � ا�ل �� �� � � � ا�ا�ت:

ٓاپ � �� � �ر� اور و� �� �� � ا�ا�ت:  �

 �ول � � ”Date and Time“ � ��۔ �ر� اور و� � ڈا�گ � و�و � �� �۔

 ڈ� ا� �� � (و� ا ور �ر� �) � ”Change Date and Time“ � � ��۔ � و�و � �� �۔

 دن �� �� � � �ز � در� دن � � ��۔

 ودر� � � �� ��۔  � �� �� � � �ں � �� � � � �ن � � �� ا

 �ل �� �� � � �ل � �� � � �ن � � ��۔

 � ”Ok“ � � ��، � و�و � � �� �۔
�

 �ر� اور و� � ڈا��گ و�و � ”Ok“ � � دو�رہ � ��۔

1

2

4

5

6

7

3
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You can also open the “Date and Time” dialog box by double 
clicking the clock on the taskbar.

Note:

2

7

3

6

Date and Time

1

5

4

Steps To Change The Mouse Pointer

1

2

3

4

 Open “Mouse” in Control Panel. Mouse properties dialog window will 
be opened.

 Choose the “Pointers Tab” located upper side of the window.
 To give all of your pointers a new look, 

click the “Scheme” drop-down list, and 
then click a new mouse pointer scheme.

 To change an individual pointer, under 
“Customize”, click the pointer you want 
to change in the list.

 Click Browse.
 Click the pointer you want to use.
 Then click “Open”.

7

8

6

5

Mouse

1

3

4

5

8
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Steps To Change Winodow Colour

 Open “Personalization” in Control Panel. New window will be opened.
 In the “Personalization” window, you can choose to use an existing 

theme, including high-contrast themes.
 If you are using an Aero theme, when you click on the “Window 

Colour” icon. ”Window Colour and Appearance” window appear.
 You can change your Aero colour scheme and choose by clicking on 

1

2

2

6

7

��ٔوس �� �� �� � � ا�ا�ت:

ٔوس‘‘ � ���۔ �ٔوس �ا�� (Mouse Properties) ڈا�گ و�و � �� �۔  �ول � � ’’��
���

 و�و � او� وا� � � ��د ’’�ا�� � (Pointer Tab) ‘‘ � � ��۔
� �� �� �

�� �ٔوس � �ا�� �   ا� �م �ا��ز � � � د� � � ’’� (Scheme)‘‘ � ڈراپ � � � �� اور � ا� 

ا� � � ��۔
� �� �� �

ٓاپ �� � �� �� ��   �� ”Customize“ � � �ا�� � �   ا� ا�ادى �ا�� �� �� � � 

�۔

 ��أوز (Browse) � � ��۔
���

�� ٓاپ ا�ل �� �� �۔  اس �ا�� � � �� 

 � ”Open“ � � ��۔

 �  ”Ok“ � � ��۔

1

2

3

4

7

8

6

5

3

4



74

Steps To Use The On-Screen Keyboard

 Open “Ease of Access Center” in Control Panel. New window will be 
opened.

 Click the “Start On-Screen Keyboard” button.

1

2

one of the favourite colour .
 Then click on the “Save Changes” button.5

2

3

4

5

Personalization

1

و�و �ر� �� �� � � ا �ا�ت: 
�

� �ول � � ’’����� (Personalization)‘‘ � ��۔ � و�و � �� �۔ 
��� �� � � ا�ل �� � ا�ب � � �۔���� � ����� (Personlization) و�و �� ٓاپ ا�ٰ� �د 

�� �� � � � �� و�و � � � ٓا   �� (Window colour) ٓاپ ’’و�و � ر� �� ٓاپ ا� ا�و � ا�ل � ر� �   ا�� 

 ر�� �۔ ر� اور ��ى � (Window Colour and Appearance) و�و �دا

ٓاپ ا� ا�و � ر�ں � �� �� � � � اور ا� ��ہ ر�ں � � ا� � � � � � � � �۔  �

Save Changes” � 5“ � � � ��۔

1

2

3

4

ٓان ا�� � �رڈ ا�ل �� � � ا�ا�ت:  �

 �ول � �”Ease of Access   Center“� ��۔ � و�و � �� �۔

 ”Start on-screen keyboard“� �� ��۔

1

2
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1. What is Control Panel?

Exercise

Answer the following questions.A

2. What is “Internet Option” in Control Panel?

The Control Panel is a part of the Microsoft Windows which allows
user to view and manipulate basic system setting.

1.

     Fill in the blanks.B

When we click on start button, we can choose control panel from
menu list.

2.

3. For what “Date & Time” option is used for?

4. Why do we used “User Accounts” option in Control Panel?

5. Why do we used “System” option in Control Panel?

2

Ease of Access Center

1

Ans: The Control Panel is a part of the Microsoft Windows, which allows 
user to view and manipulate basic system settings and controls via applets, 
hardware, adding and removing software, changing appearance and 
themes, you can also customize the mouse, keyboard, printer etc.

Ans: It is used to change the setting of “Internet Explorer”. You can change 
settings for history, security and connections.

Ans: It is used to set your computer’s date, time and regional settings such 
as time zone.

Ans: It is used to manage your local computer users. You can also add or 
remove users.

Ans: It is used to get information about your computer and change setting 
for hardware performance and remote connections.
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2. In Control Panel, internet option allows to change settings of:

     Encircle the correct option.C

1. The Control Panel is a part of:

Interneta  WordPadb

Microsoft Windowc Hardware Optiond

Historya  Securityb Connectionsc All of thesed

3. ____________ option in Control Panel is used to add new hardware
to your computer.

Add or removea  Accessibility Optionb

Internetc Add Hardwared

4. You can add or remove user in ___________ option.

User Accounta  Add or remove programb

Accessibility Optionc Add Hardwared

Column A Column B

     Match the Columns.D

Accessibility option is used to change settings for your mouse,
keyboard, screen etc.

4.

Personalization

Devices & Printers

User Accounts

Internet Option

You can adjust the screen resolution, colour, desktop
and screen saver in the appearance and presentation option of
control panel.

3.
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GlossaryGlossaryGlossary
Apple Safari:

 Apple Safari is a popular web 
browser.

Bluetooth:

 A modern wireless technology.

Backward Command:

 This makes the Turtle move 
backward according to the number of 
steps.

Bye Command:

 In order to exit from MSW LOGO, 
we use BYE command.

Bus Topology:

 All devices are connected to a 
central cable, called the bus.

Cellular Communication:

 All kinds of communication that 
communicate through cell.

Compact Flash:

 It is used in digital camera, smart 
phones etc.

Computer Network:

 A collection of computers and 
other devices connected together via 
communication devices.

Command Buttons:

 The command buttons are at the 
right side of LOGO screen.

Clear Screen Command:

 It clears the screen and erases the 
drawing.

Devices And Printers:

 In control panel, it is used to install 
printer and to manage its settings.

Dot Matrix Printer:

 Dot matrix printer gives point out 
in black and white.

Drum Scanner:

 Drum scanner consists of a drum 
and a detector head. Drum scanner are 
used where the highest resolution is 
required.

Electro Thermal Printer:

 An Electro Thermal Printer is such a 
type of printer which uses heated pins to 
burn images on heat sensitive sheet or 
paper.

Features Phones:

 They facilitates communication 
such as SMS, MMS, Internet Web 
Browsing, E-mail, Downloading etc.

Flash Memory Card:

 Flash Memory Card is a type of 
non-volitate memory. It can be erased 
electrically.

FTP:

 “FTP” stands for File Transfer 
Protocol.

Forward Command:

 This command can move turtle in 
forward direction according to the 
number of steps.

File Button:

 This button shows many commands 
in the drop down menu.

GPS:

 It is a collection of many 24 satellites 
around the earth.
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Graphic Window:

 It is the white large area where 
turtle draws pictures etc.

Halt Button:

 This button halts the LOGO from 
more processing.

HTTP:

 “HTTP” stands for Hyper Text 
Transfer Protocol.

Label Command:

 Label command is used to display a 
number and word in the drawing area.

LOGO:

 Stands for “Language Of Graphic 
Oriented”.

Memory:

 A component of the computer that 
is used to store data and instructions is 
called memory.

Micro SD:

 It is used in smart phones, portable 
media player, handheld games consoles 
etc.

MS Windows 7:

 MS Windows 7 is an operating 
system of the computer.

PC Card:

 PC card is a thin, credit card size 
removable ash memory card.

Photo Printer:

 Photo Printer is a non-impact 
colour printer.

Paint Command:

 The Paint Command (PR) shows 
the word, text and number etc. in the 
recall list box.

Place Holder:

 It is a rectangular note box in MS 
Power Point.

Power Point:

 Power Point is a presentation 
software that allows you to create 
dynamic slide presentation.

RAM:

 RAM is a primary memory. Data and 
instructions are stored in it temporarily.

Removable Flash Memory:

 It is a non-volatile memory. 

Reset Button:

 This button clears the LOGO screen.

Shortcuts:

 It establishes a link with original 
programs.

TCP / IP:

 TCP / IP stands for Transmission 
Control Protocol / Internet Protocol.

Tree Topology:

 Tree topology has combined 
features of both bus and star topologies.

Volatile Memory:

 In this type of memory data and 
instruction are stored temporarily.

Windows Explorer:

 By using windows explorer we can 
easily browse all drives and network 
resources.

WAN:

 WAN stands for “Wide Area 
Network”. It covers large geographical 
area.

Website:

 A collection of related web pages. 
It may contains many web pages.


