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PrefacePrefacePreface
 Information Technology (IT) has brought revolution in the life 

of mankind. Everything from home to office has become digital. In 

this age of technology, everyone should be computer literate. 

Computer not only connects you with the outside world but also 

enables you to perform your tasks efficiently and effectively in very 

short time.

 Brain Computer Series has been designed with handy 

knowledge of computer's world that mesmerizes you at every step 

due to its pace and working capabilities. Curriculum has been well 

planned and thoroughly designed after keeping the students' mind 

set in attention. It gives complete understanding of concepts and 

proper practical guideline for teachers and students.

Brain Computer Series consists of nine books ranging from nursery 

to middle level. 

Objectives of this series as follow:

 To ensure and provide up-to-date information 

 about computer.

 To build-up self thinking and avoid traditional cramming 

 method.

 To fulfill practical requirements of students.

 To make information easy to understand.

 To enable students to utilize their learning in practice.

 Moreover, Brain Computer Series has been illustrated 

throughout with screen shoots to make students follow the steps as 

mentioned in chapters. Special and interesting information has 

been also given in form of "Do you know?" for students to keep grip 

in computer's world. 

 May Allah Subhana-o-Tala assist and guide every student to 

accomplish their goals and fulfill the objectives of this series.  

         Ameen
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Review of AlphabetsReview of AlphabetsReview of Alphabets

BBB CCC

DDD EEE FFF

GGG

Google

III

JJJ KKK LLL

01
AAA

HHH

UNIT
1

�وف � � ��ہ

Abacus
�را

Binary Digits
�� ا�اد CPU � � �

DVD ڈى وى ڈى Email اى � Floppy �� ڈ�

  ��
Hard Disk Internet

ا��

Joystick Keyboard Laptop
�ا� � � �رڈ � �پ

�رڈ ڈِ�



MMM NNN OOO

PPP

Printer

RRR

SSS TTT UUU

VVV WWW

Webcam

XXX

YYY ZZZ

Zip Folder

5

QQQ

Mouse Notepad Computer Operating System
�ٔو          س �ٹ � �� ٓا�� �

�� Router رو�
Qwerty �رى � �رڈ � 

�� �� وا� �� �

Scanner ا� Tablet PC � � �
USB Flash drive

Virus وا�س و� � Xbox ا� ��

Yahoo �� زپ ��ر
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Label the following pictures:

ACTIVITIES

Abacus CPU Floppy

Hard Disk Joystick

Router Tablet PC

Xbox Webcam Zip Folder

Printer

Laptop
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Join the dots and colour into the pictures:



8

Draw the given pictures:
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 Computer is an electronic device used to process data 

into information.

Computer:

 Data is a collection of unprocessed items, which can 

include text, numbers, images, audio and video.

Data:

It works in this way:

Introduction to ComputerIntroduction to ComputerIntroduction to Computer

Data

Processes

Information

Keyboard

CPU

Input

Output 

Information Processing Cycle                  

UNIT
2

:��

                                                                                     �� ڈ� � �و� � � ا�ر� � �� �� � � ا�ل � �� وا� ا�ا� ڈ�ا� �۔

ڈ�:

ٓاڈ� اور و�� � ا� �� � � � �و� � � � ۔  ڈ� �، ا�اد، ��وں، 

�� � �رف

ان � 

ٓأوٹ � � �رڈ

ڈ�

�و� �� �

ا�ر�
� � �Monitor ��
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Data:
A B C D E 1 2 3 4 5

6 7 8 9 0

Information:

A l i
A m n a

1 2 3 R s .
4 5 6 0 R s .

 Information is very meaningful and is also useful 

to people.

Information Processing Cycle:
Data

1 2 3

4 5
6

Processing

 1 + 2 + 3 + 4 + 5 + 6

Information

21

 Computer processes data (input) into information 
(output). It also stores data and information for future      
use. We will study in next chapters about input and      
output devices of computer.

ٓأوٹ �) � �� � د� �۔ � ڈ� اور ا�ر� �   �� ڈ� (ان �) � �و� � � ا�ر� (
��

ٔوٹ � ڈ�ا� � �رے � ا�  ٓا � � ا�ل �� � � ا�ر � �� �۔ � �� � ان � اور 

ا�اب � �� �۔

ا�ر�:            ا�ر�؍��ت ��ں � � � � اور � � �۔



 What is computer?

 What is meant by data?

 What is meant by information?

 What is difference between input and output?

 What is information processing cycle?

11

1

2

3

4

5

Answer these questions:

A B

Computer  

Data

Information

Electronic device

Output

Input

Match the columns:

 Computer is an electronic device that is used to 

process data into information.

 Data is a collection of unprocessed items, which can 

include text, numbers, images, audio and video.

 After processing by a computer data becomes 

information.

 Input (data) is sent to the computer for processing 
whereas output (information) is processed form of 
data.

 Computer processed data into information. It also 
stores data for future use. It is called information 
processing cycle
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Supply the answers in form of data/information
(Example is given)

A B C D E
F G H I

A l i
A m n a
Aye s h a

1 2 3 4 5
6 7 8 9 0

1 2 3 R s .
4 5 6 0 R s .

Data

Draw an information processing cycle:

Data

Processes

Information

Keyboard

CPUMonitor

Input

Output 

Information Processing Cycle                  

Information

Data

Data

Information

Information
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 What is input device?
 An input device is any hardware component that 

enables you to enter data and instructions into a computer.

Keyboard Mouse Micro phone

Scanner Digital Camera Webcam

Input DevicesInput DevicesInput Devices
UNIT

3

ان � ڈ�ا� � �؟

 ان � ڈ�ا� �رڈ و� � ا� � � � �� � ڈ� اور �ا�ت � ا�راج � � ا�ل � �� �۔

��
ان � ڈ�ا�

1

3

5

2

4

6

 Input Devices:
 There are six widely used input devices:

  Keyboard    Mouse

  Microphone    Scanner

  Digital Camera   Webcam
��

ان � ڈ�ا� :
��

� � ز�دہ ا�ل �� وا� � ان � ڈ�ا� درج ذ� �۔

ٔوس   ��و �ن  ا�  � �رڈ   �

 ڈ� �ا  و� �  

1

5

24

6

3

� �رڈ ٔوس � ��و�ن

ا� ڈ� �ا و� �
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 A keyboard consists of alphabets, 

digits and other functional and 

commanding keys to enter data and 

information into computer.

 A mouse is a pointing device that fits 

under the palm of your hand comfortably. 

It is used to click on icons and scroll up and 

down.

Keyboard:

Mouse:

 Desktop computer’s keyboard usually have from 101 

to 105 keys. Notebook computers contain fewer keys due 

to their small size.

Right click

Left click

Scroll Wheel

� �رڈ:  ا� � �رڈ �� � ڈ� اور ��ت � ا�راج � � ا��ى �وف �، ا�اد اور دو�ى � اور ِ

ا��� �وں � � �� �۔

ڈ� �پ �� � � �رڈ �� �101 �105 � � �� �۔ �ٹ � ��ز  ا�  �� �� � و� � 

� � � � �� �۔

���
ٓاپ � �� � � � ٓا �� �۔ � ٓا              � � � �� اور او�   ���ٓ ٔوس ا� ��� �� وا� ٓا� � �  �ٔوس:  �

اور � �ال �� � � ا�ل �� �۔

 As you move a mouse on rubber pad, it starts moving 

on monitor in form of an arrow. Arrow sign is named as 

pointer or cursor. Generally we use the mouse to move the 

pointer on the screen to an object such as button, a menu, 

an icon, a link or text. 
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 A microphone allows you to speak into the 

computer. It is used to record audio or for making 

phone calls. Thorough internet, we can

 Mouse has a rubber or metal ball on its underside. 

When a ball moves, cursor or pointer moves in the same 

direction.

Microphone:

ٔوس � ر� � � ��� � � وہ � � �ن � � � �� � �� �� �وع � د� �۔ � �  ٓاپ �  � �
� �� �� �

�ن � �ا� � �� � �۔ � �م �ر � �ا� � ا�� � ��د � � � � ، �،                                                                                                         ، ا� � � � 

� � �� � � �ٔوس � ا�ل �� �۔
���

 �ٔوس � � � � ر� � � ؍ د�ت � � ا� � �� �۔ � � � �� �� � � �� � �ا� 

ا� � � �� �� �۔

talk to anyone. So, microphone is very valuable for users 

who want to talk freely with their relatives and friends.

ٓاواز ر�رڈ ��  اور �ن �� ��  ٓاواز � �ت �� � � ��و �ن ا�ل �� � �  ��و �ن: �� � 

� ذر� �۔ ا�� � ذر� � � � � �ت � � �۔ �ا � �گ ا� ر� داروں اور دو�ں � �ت 

�� �� � ان � � ��و �ن � � �۔

Scanner:

 Scanner converts printed material into the form 

computer can use. 

ا� � �� �اد � اس � � ڈ�� � � �� ا�ل � �۔ا�: 



 With scanner, you do not need to type, it captures data 

from a source documents, which is the original form of the 

data. Examples of source documents include paychecks, 

brochures, photo or any other document that contains data 

to be processed. 

 There are four types of scanner which are available in 

market.

 Flatbed   

 Pen or Handheld 

 Sheet- fed 

 Drum
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Document Scanner Image

Document

1

2

3

4

 Mostly flatbed 

scanner is used.

1

2

3 4

ٓاپ � �� �� � �ورت � ��۔ � � ڈا�� � ڈ� � اس � ا�  ڈا��:  ا� � �� �� 

�� � �� � � �۔ �ا�ں � �، �أو�، �� � �� دو�ا ڈا�� � � ��د ڈ� � �و� �� � 

� ڈا� � � �� �۔

 �ر� � �ر � �ا � د�ب �۔

 � �  � � �   � �  ڈرم

 ز�دہ � � � ا� ا�ل �� �۔

1234

16
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 Digital cameras are widely used due to their handy 

technology. Moreover, we can see pictures immediately 

after capturing them.

 Most digital camera have some internal flash memory 

to store images. We can raise memory by using high 

storage capacity memory cards in digital cameras.

 Digital camera captures our digital format pictures 

instead of old format film strip pictures.

Digital Camera:

ڈ� �ا: ڈ� �ا �ا� � � � �پ؍ � � ��وں � �� ڈ� �ر� � ��� � 

ٓا�ن ��� � و� � �ے �� � ا�ل �� �۔ �� � � ��� � �  �۔ڈ� �ے ا� 

ً�را� � ا� د� ��۔

 ز�دہ � ڈ� �وں � ��� �ظ �� � �  ��رى �� �۔ � ز�دہ ا�ر� � �� 

ر� وا� �رى �رڈ ا�ل � � ڈ� �ے � �رى � �� � �۔

 A webcam is a digital video camera used to share your 

video with online friends. It is also called PC Video camera. 

We can also use webcam to capture video and still images, 

send email messages with video attachments, add live 

Webcam:



images to instant messages, broadcast live 

images over the internet.

 Webcam usually sits on top of the 

monitor. Some notebook computers have 

built in webcams.

و� �: و� � ا� ڈ� و�� �ا � � (�) ا�� � ��د دو�ں � �� و�� � �� � � 

ا�ل �� �۔ ا� � � و�� �ا � � �۔ � و� � � � ��� اور و�� ��، و��ز � �ے 

��  اى � ��ت �، �رى ��ت � ��؍ �ك ��� �� �� اور ا�� � �� ��� � 

�� � � ا�ل � � �۔

و� � �م �ر � �� � او� وا� � � �� �۔ � �ٹ � ��ز � ا�ر � و� � ��د �� �۔

 What is input device?

 How many input devices are there? Name them.

1

2

Answer these questions:

 What is difference between keyboard and mouse?3

 An input device is any hardware component that 

enables you to enter data and instructions into a 

computer.

 A keyboard consists of alphabets, digits and other 

functional and commanding keys to enter data and 

information into computer whereas a mouse is a

1

3

5

2

4

6

 There are six widely used input devices:

  Keyboard    Mouse

  Microphone    Scanner

  Digital Camera   Webcam

18



 What is microphone?

 Scanner is used for what?

 What is difference between digital camera and   

 webcam?

4

5

6

19

 pointing  device that is used to click on a icons and 

scroll up and down.

 A microphone allows you to speak into the computer. 

It is used to record audio or for making phone calls.

 Scanner converts printed material into the form 

computer can use. With scanner, you do not need to 

type, it captures data from a source documents, which 

is the original form of the data.

 Digital camera captures our digital format pictures 

whereas webcam is a digital video camera used to 

share your videos with online friends.

 There are  widely used input devices.six

 A keyboard consists of  digits and other     alphabets

  and commanding keys.functional

 A mouse is a  device.pointing

 Digital camera captures our  pictures.digital format

 A webcam is a digital  camera.video

Fill in the blanks:

1

2

3

4

5
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Draw diagram of mouse and label 
scroll wheel, right click, left click

A B

Match the columns:

Keyboard

Mouse

Microphone

Scanner

Digital Camera

Webcam

source documents

pictures

record audio

cursor

PC video camera

105 keys

Right click

Left click

Scroll Wheel
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Label the following:

 Drum Scanner

Micro phone

 Flatbed   Scanner

 Sheet- fed  Scanner

Digital Scanner

Handheld  Scanner

Webcam

Keyboard Mouse



 What is output devices?
 An output device is any hardware component that 

conveys information to one or more people.

LCD

Printer

Speakers Portable Media Player

22

Output Devices and System UnitOutput Devices and System UnitOutput Devices and System Unit UNIT
4��

ٔوٹ � ڈ�ا� اور � �� آ

��
ٔوٹ � ڈ�ا� � �؟ ٓا

ٔوٹ � ڈ�ا� �رڈ و� � ا� � �۔ � ا� � ا� � ز�دہ ��ں � ��ت �� �۔ ٓا  

 Output Devices:
 Five commonly used output devices are:

 Monitor

 LCD

 Printer

 Speakers

 Portable media player

1

2

3

4

Monitor

5
��

ٓا�ت: ٔوٹ � ڈ�ا�؍  ٓا
��

ٔوٹ � ڈ�ا� درج ذ� �۔ ٓا  �م �ر � ا�ل �� وا� �� 

12345 ��  ا� � ڈى  ��  ا�  �رٹ ا� �� �

��

ا� � ڈى

�رٹ ا� �� �
ا�ز

��
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Monitor:

 A monitor displays text, graphics 

and videos on a screen. Some monitors 

have a tilt base that allows users to adjust 

the angle of the screen. Monitor also provides option of 

controlling brightness are monochrome (one color). They 

display images, text and graphics in black and white 

colour, while others use a number of colours on screen.

��: �� � �م �، �ا� اور و��ز � ا�� � د�� �۔ � ��ز  � � � �ٔو ��� �� � � � 

�ر� ا�� � زاو� �� � �۔ �� �وم (ا� ر� وا�) �� � ا�� � رو� � � ز�دہ �� � 

ٓا�؍ ا�ر �� �۔ � �و�، � اور �ا� � �ہ و � ر� � د�� � � د� ��ز � � ر�ں � 

ا�� � ا�ل �� �۔
LCD:

 LCD’s are modern slim and 

sleek monitors. A LCD is also called 

flat-panel monitor. It is a desktop 

monitor that uses a liquid crystal 

display to produce images. Thus 

LCD stands for Liquid Crystal Display. They produce sharp 

images. They do not occupy much desk space.

 LCD monitors are available in different sizes, for 

example, 17, 19, 20, 22, 24 and 27 inches.

ا� � ڈى : ا� � ڈ� � اور �ف �ف ��ز �۔  ا� � ڈى � � � �� � � �۔ � ا� ڈ� �پ 

�� � � �� �� � � �ڈ �� ڈ� � ا�ل �� �۔ �ا ا� � ڈى �ڈ �� ڈ� � � �۔ � 

�ف ؍رو� �� �� �۔ � ڈ� � ز�دہ � � ��۔



 A printer is used to get physical copy of computer’s 

documents and pictures. Printed information is called hard 

copy or print out. It exists physically. That information 

present in computer is named as soft copy. 

Printer:
ا� ا�  � ڈى �� � � �� � د�ب �، �ل � �ر � 24،22،20،19،17اور 27

��:   �� � ��د ڈا� � اور ��وں � �� �� �� �� � � �� ا�ل � �� �۔ � �� 

ٔوٹ � �۔ � �� �� � ��د �� �۔ �� � ��د ��ت � �� �� �  ٓا ��ت � �رڈ �� � �� 

�م د� �� �۔

 � ا�ر� � دو �ں � �پ � �۔ ا� �ر�� اور دو�ى � ا� �۔ �ر�� � رخ � �� 

ٔوٹ � �� �ڑا� � ز�دہ �� �۔ ٓا ٔوٹ � �� �ڑا� � ز�دہ �� �۔ ا� �ح � � � رخ � ��  ٓا

 We can print information in two formats .One is portrait 

and another is landscape. A printout in portrait orientation 

is taller than it is wide. A printout in landscape orientation is 

wider than it is tall.

Portrait Landscape
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 Printer has many types which are following:

 Inkjet printer      Laser printer     

 Thermal printer     Dot matrix printer

 Line printer

1 2

3 4

5

1 2

3

4

5

�� � � � ا�م � � � درج ذ� �۔

 ا� � ��   �ر ��  �� ��

 ڈاٹ �� ��  �� ��

13

5

2

4

 Speakers allow you to hear music, 

voice and other sounds. You can listen 

rhymes and poems through speakers. 

Mostly personal computers have a small internal speaker 

that usually emits only low-quality sound.

 So we can use separate speakers or speaker system 

with computer to enhance the sound.

 We can also listen audio through earphone or 

Speakers: 
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Portable Media Player:

 Portable media player is a handy 

gadget and you can listen songs, watch 

videos and pictures after getting 

transfer them from computer. Portable 

media player usually includes a set of 

earphones. But you also listen audio through speakers.

 Fax machines, fax modems, multifunction peripheral, 

data projector and interactive white boards are some 

other output devices.

 headphones. They are used for 

individual listening. Head phones 

are placed outside of the ear while 

earphone rests inside the ear canal.

ٓاواز� � � �۔ � ا�ز � ذر� �� اور � � �  ا�: ا�ز � ذر� � �زك اور دو�ى 

ٓاواز� �ا �� �۔ �۔ ز�دہ � �� ��وں � �� � ا�رو� ا� �� � � � �ر � 

ٓاواز � �ا� � � �� � � � �� � �� �ہ � ا� � ا�ل � � �۔   �ا 

ٓاواز � ��۔ � ا�ادى �ر � � � �م ٓا� �۔ � �� � �ن �   � ا� �ن � � �ن � �د � � 

�� � ا� �� � �ن � ا�ر ر� �� �۔

�رٹ ا� �� �: �رٹ ا� �� � �� � � ٓا� � اور  اس � ٓاپ �� � � �ہ �� � � � اور 

و��ز اور �و� د� � �۔ �رٹ ا� �� � � �� �م �ر � ا� ا� �ن � �� � � ٓاپ ا� � 

ٓاواز� � ��۔  ذر� � 
��

ٔوٹ � ڈ�ا� � ��  ٓا  � �، � �ڈ�، � � �ى �ل، ڈ� �و� اور ا� ا� وا� �رڈز  

�۔
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System UnitSystem UnitSystem Unit
 The system unit is a case that contains the electronic 

components of the computer. These components are used 

to process data. They are available in a variety of shapes 

and sizes. The base of system unit sometimes also called 

the chassis. It is made of metal or plastic and protect the 

internal components of computer unit.

 I n  d e s k t o p  p e r s o n a l  

computers, the electronic 

component and most storage 

devices are part of the system 

unit. Other input and output  

devices normally occupy space 

outside the system unit.

� �� : � �� ا� ڈ� � � �� � ا�ا� ��؍ �ں � � �� �۔ � � ڈ� � �و� 

�� � � ا�ل �� �۔ � � �ں اور �� � د�ب �۔ � �� � � �                                                                        � � 

� � اور �� � � �� � اور �� �� � ا�رو� �ں � �� �� �۔ 
��

 ڈ� �پ ��  �� � ا�ا� ��؍ � اور ز�دہ � ا�ر� ڈ�ا� � �� � �� ��د 
��

ٔوٹ � ڈ�ا� � �� � �� � �� �۔ ٓا �� �۔دو�ى ان � اور 

 The circuit board of the system unit is called mother 

board. It is also called system board. Many electronic 

components are attached to the motherboard; others are 

built into it.

Motherboard:
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 Motherboard contains slot for 

processor chip, slots for memory 

modules and expansion slots for 

adapter cards.

Expansion slots for adapter cards

Slot for processor chip

Slot for memory modules

�ر �رڈ : � �� � �� �رڈ � �ر �رڈ � �۔ ا� � �رڈ � � �� �۔ � � ا�ا� � �ر 

�رڈ � �ے �� � � �� اس � ا�ر � ��د ���۔ 

 �ر �رڈ � �و� �، �رى �ڈ�� اور اڈ� �رڈ � � �ٹ ؍� ��د �� �۔

28

Processor:

�و� : �و� �� � ا�ا� � �۔ � �� � �� وا� �ورى �ا�ت � � �� �۔ �� � 

�و� � � � � � � (�ل �و� ��)۔

 On larger computers such as mainframe and 

supercomputers, use several chips and multiple circuit 

boards to process information. Usually, personal computer 

uses single chip for processing. Personal computers 

processor chip is also called microprocessor.

�ے �� � � �� اور � �� ا�ر� � �و� �� � � � � � اور � � � �� 

�رڈ ا�ل �� �۔ �م �ر � �� �� �و� � � ا� � � ا�ل �� �۔  � ��و �و� 

� �۔

 The processor  is  an electronic 
component. It carries out the basic 
instructions that operate the computer. 
Processor of computer is called CPU 
(Central Processing Unit). 
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 A multi-core processor is a single chip with two or more 

separate processors. Two common multi-core processors 

used today are dual-core and quad-core.

 A dual core processor is a chip that contains two 

separate processors.

 Similarly a quad-core processor is a chip with four 

separate processors.

 Processor consists of control unit and an arithmetic 

logic unit ALU. These two components work together to 

perform processing operations.

� � �و� � اب � �ر �و� � � � د�ب �۔

 � �ر �و� ا� � � � � دو � دو � ز�دہ �و�ز � � �� �۔ ٓاج � �م �ر � ا�ل 

��وا� دو � �ر �و�ز اور �۔

َ ڈول �ر �و� ا� � � � دو �ہ �و�ز � � �� �۔ ُ

 ا� �ح  �اڈ �ر �و� �ر �ہ �و�ز � � ا� � �۔

 ا� �و� �ول �� اور ا�                 �� �� اے ا� � � � �� �۔ � دو�ں � � � 

ٓا�� �� �۔ �و� 

 Most processor chips are now available as multi-core 
processor.
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 The control unit is the component of the processor that 
directs and coordinates most of the operations in the 
computer. It interprets each instruction issued by a program 
and then initiates the appropriate action to carry out the 
instruction.

The Control Unit:

Processor

Control
Unit

Arithmetic
Logic Unit

(ALU)

data
information
instructions

Input
Devices

Output
Devices

Information

instructions
data

information

Storage
Devices

Data Memory

ٓا�� � � �� � اور � ا�م د� �۔ �  �ول ��: �ول �� �و� � وہ � � � �� � � � 

� �و�ام � ذر� دى � �ا�ت � � � اور � ان �ا�ت � � � � �� �روا� �� �۔

 The arithmetic logic unit  (ALU) performs arithmetic, 
comparison and other operations.
 Its operations include basic calculations such as 
addition, subtraction, multiplication and division.

The Arithmetic Logic Unit (ALU)
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Memory:

 Memory consists of electronic components that 

stores instructions. It also stores data needed by 

those instructions. Memory usually consists of one 

or more chips on the mother board or some 

other circuit board in the computer. It basically 

stores three basic categories of items:

 the operating system and other system software.

 application programs

 the data

 This role of memory to store both data and programs is 

know as the stored program concept.

There are two types of memory:

 RAM   ROMi ii

�رى: �رى ا�ا� �ں � � �� � � � �ا�ت � ا�ر؍ �ظ ر� �۔ � ان �ا�ت � � 

َ�ورى ڈ� � � ا�ر �� �۔ �رى �م �ر � ا� � ا� � ز�دہ � � � �� �۔ � � �� � ��ر  َ

�رڈ �  � � دو�ے �رڈ � ��د �� �۔ � �م �ر � � � � �� ا�ر �� �۔

ٓا�� � اور دو�ے � �� و�  �و�ا� ڈ� ؍ �اد  

 �رى � ڈ� اور �و�ا�ں � �ظ ر� � اس �م � ’’ا�رڈ �و�ام ��‘‘ � �۔

 �رى � دو ا�م �:

 ر�   روم

 

iii



 Write a short note on speakers.5
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 What is output device? 

 How many output devices are there? Name them.

 Write a short note on monitor.

 Printer is used for what?

1

3

4

Answer these questions:

2

 An output device is any hardware component that 

conveys information to one or more people.

 Five commonly used output devices are:

 (i) Monitor (ii) LCD (iii) Printer (iv) Speakers

 (iv) Portable media player

 A monitor displays text, graphics and videos on a 

screen.  Monitor also provides option of controlling 

brightness are monochrome (one color). They display 

images, text and graphics in black and white colour, 

while others use a number of colors on screen.

 A printer is used to get physical copy of computer’s 

documents and pictures.

 Speakers allow you to hear music, voice and other 

sounds. You can listen rhymes and poems through 

speakers. Mostly personal computers have a small 

internal speaker that usually emits only low-quality 

sound.



 What is portable media player?6

 Portable media player is a handy gadget and you can 

listen songs, watch videos and pictures after getting 

transfer them from computer.

 What is system unit?

 What is motherboard? Also write down it’s  
components names.

7

8

 The System unit is a case that contains the electronic 

components of the computer.

 The circuit board of the system unit is called mother 

board.  Motherboard contains slot for processor 

chip, slots for memory modules and expansion slots 

for adapter cards.

 Write a short note on processor.

 How many types of memory are there? Name 
them.

9

10

 The processor is an electronic component. It carries 

out the basic instructions that operate the computer. 

Processor of computer is called CPU (Central 

Processing Unit). 

 There are two types of memory:

 (i) RAM  (ii) ROM
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A LCD is also called  flat panel monitor.

A printout in portrait orientation is taller than it is wide.

Most personal computer have a small internal 

speakers.

The case of system unit is also called chassis.

A multi-core processor is a single chip with two or 

more separate processors.

1

2

3

4

5

Fill in the blanks:

A B

Match the columns:

displays text 

physical copy

music

listen songs

processor

CPU’s Circuit board

RAM & ROM

case

Monitor 

Speaker 

Printer

Portable Media Player

System unit 

CPU

Memory

Motherboard

34
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Label the processing diagram:

Processor

Control
Unit

Arithmetic
Logic Unit

(ALU)

data
information
instructions

Input
Devices

Output
Devices

Information

instructions
data

information

Storage
Devices

Data Memory
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Draw a Portrait and a Landscape Picture:

Label the following pictures:

System Unit

Processor Memory

Moniter LCD Printer

Speakers Motherboard

Portrait Landscape
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 You have studied a brief chapter on categories in 

previous class. In this chapter, we will study more detail of 

each category.

 Experts classify computers in six categories:
 Personal Computers

 Mobile Computers and Mobile Devices

 Game Consoles   Mainframes

 Supercomputers   Embedded Computers

1

2

3 4

5 6

Personal Computers:
 A personal computer is a computer that can perform         

all of its  

 input    processing 

 output    and storage activities by itself. 

 It fits on desk and a person can use it.  Two types of 

personal computers are the PC and the Apple. 

Companies like Dell, Hewlett-Packard (HP) and Toshiba 

are big names in personal computer’s market. There are 

two types of personal computers: 

1. 2. Desktop Computers   Notebook Computers 

i

iii

ii

iv

Categories of ComputerCategories of ComputerCategories of Computer UNIT
5

1

�� � ا�م

ٓاپ � �� � �� � ا�م � ا� � �ب �ھ ��۔اس �ب � � اس � � �رے � �� 

�� �۔
��

����� � �� �� � � ا�م �:  �� ��  ��� ��  اور ��� ڈ�ا�
 � ���   � �� � ��    ا�ڈ �� 

12

3456



iv ii

�� ��:   ا� �� �� �ر� ذ� �م �م � ا�م دے � �۔

ٔوٹ �  ا�ر� � ���ں ٓا  ان �   �و�  

 � � � � �� � اور ا� � ا� ا�ل � � �۔ � � اور ا� �� �� � ا�م �۔ 

�� �� � �ر� � ڈ�، �� �رڈ � HP اور �� Toshiba � �ں �ر �۔ �� �� � دو 

ا�م �۔   ڈ� �پ ��   �ٹ � ��

iiii

ii i

1

 Note book Computers:
 A notebook computer is also called a 

laptop computer. It is a portable personal 

computer designed to fit on your lap. 

Although, they are thin and lightweight but 

they can be as powerful as the average 

desktop computer. Notebook computers usually are more 

expensive than desktop computers with equal capability.

2

� �� �
ٔوٹ � ڈ�ا� اور دو�ى ِ ٓا ڈ� �پ ��: ڈ� �پ �� �ر � � � � � � �� ان � ڈ�ا�، 

��
ڈ�ا� � ڈ� � � � او� � � ر� � �۔

�ٹ � ��: �ٹ � �� � � �پ �� � � �� �۔ � � �� �� �د � ر� � ا�ل �� 

� � �ر � � �۔ا�� � � اور � �� � � � �م ڈ� �پ �� � ��ر � � �۔ �ٹ � 

�� �م �ر � ڈ� �پ ��� � �� � � ز�دہ � �� �۔
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 Desktop Computers:
 A desktop computer is designed so that 

the system unit, input devices, output 

devices and any other device fit entirely 

on or under a desk or table.



 Mobile Computer and Mobile Devices:

 A mobile computer is a personal computer you can 

carry from place to place.

 Similarly, a mobile device is a computing device small 

enough to held in your hand. Types of mobile computers 

and mobile devices are following:

  (It can place in both categories Notebook Computers: 

  of personal and mobile computers.)

 Tablet PC:

 Tablet PC resembles a letter-sized slate. It is a special 

type of notebook computer that allows user to write or 

draw on the screen with the using a digital pen.

i

ii

2

��
���  �� اور ��� ڈ�ا�:

  ��� �� ا� �� �� �  � ٓاپ ا� � � دو�ى � � � � �۔ 

 ا� �ح ا� ��� ڈ�ا� ا� �� �� ڈ�ا� � � �� � �ى � � �۔
��

 ��� �� اور ��� ڈ�ا� � ا�م �ر� ذ� �:

�ٹ � ��: ا� دو�ں �� �� اور ��� �� � �� � �� �۔

� PC: � � � ا� � � �� � � � �� ر� �۔ � ا� �ص � � �ٹ � �� � � 

� �رف ا� ڈ� � � ا�ل �� �� � � �� �� �۔ 

� � � �ص �ر � �، ���ں اور د� �ر� � �ں �رى �ٹ � �� ز�دہ �ون � � و�ں 

� �ٹ �� � � � �۔

 Tablet PCs are useful especially for taking 
notes in lectures at meetings, conferences 
and other forums where the standard 
notebook computer is not more supportive. 
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 Handheld Computer:

 A handheld computer is sometimes also 
referred as an Ultra- Mobile PC (UMPC). It is a 
computer small enough to fit in one hand. 
Because of their reduce size, screen of 
handheld computers are small. Many handheld 
computers communicate wirelessly with other 
devices or computers. They also include a 
digital pen or stylus for input.

iii

 PDA:

 A PDA stands for Personal Digital Assistant. 
It provides personal organizer functions like a 
calender, an appointment book, an address 
book, a calculator and a notepad.

 Most PDAs also provides a variety of other 
application softwares such as word processing, 
spreadsheet, personal fiance and games.

ٓار��ر � � �ر، ا�� � �،  � ڈى اے : � ڈى اے �� ڈ� ا� � � �۔ � �� 

ا�ر� �،   �� اور ا� �ٹ  � �ا� �� �۔

 ز�دہ � PDAsورڈ �و�، �� �، �� �� اور � � �ح � � � دو�ے 

             �� و� � �ا� �� �۔

ا� 

iv

�  �        �� : ا� ��  �� � � او�ت ا�ا ��� � �(� ا� � �) � � �� �۔ � ا� �� � � 

ا� �� � �ا � �۔ ان � �� �� � و� � � � �� � ا�� �� �� �۔ � � � 
��

��� � �ر � دو�ى ڈ�ا� اور ��وں � �� ر� �� �� �۔ ان � � ان � � � ڈ� 

� � ا��س �� �۔
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 Smart Phone:

 A smart phone is an Internet-enbled phone 
that usually provides PDA capabilities. In  
addition to basic features, a smart phone allows 
you to send and receive email messages and 
access the Web. Most models have colour 
screens and many also function as a portable 
media player. They include built in cameras so that you can 
share photos or videos with others as soon as you capture 
the image. 

v

ا�رٹ �ن: ا�رٹ �ن  � ا�� � �� �� � � � �م �ر � � ڈى اے � �� �ا� �� �۔ �دى 

ٓاپ ا�رٹ  �ن � اى � ��ت � اور و�ل �� � اور و� � ر�� �� ��  ��ت � �وہ 

�۔ ز�دہ � �ڈ� ر�ار ا�� اور � � � � �رٹ ا� �� � ر� �۔ اس � � � �ے 

��د ��� � � ٓاپ ��� � و�� �� � دو�وں � � (��) �۔

 A game console is a mobile 

computing device. It is designed for single 

player or multiplayer video games.

Game Consoles:3

��
  � ��� ا� ���  �� ڈ�ا� �۔ � ا� �ڑى � ز�دہ �ڑ�ں وا� و�� � � � �ر � 

��
:��� �

�� �۔

 A mainframe is a large, expensive, 

powerful computer. It can handle hundreds 

or thousands of connected users at a same 

time.

Mainframes:4

� ��: � �� ا� �ا، � اور ��ر �� �۔ � �وں � �اروں � �ر� � ا� � و� � �ل ؍ 

�ول � � �۔
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 A supercomputer is the most 

powerful, fastest and expensive 

computer. It is used in online banking, 

medicine etc.

Supercomputer:

 An embedded computer is a special purpose 
computer. It functions as a component 
in a larger product. We use embedded 
computers while using:  

   Electronics      Mobiles    Keyboards     

   Printers  Power monitor  

They are small with limited hardware.

Embedded Computers:

5

6

ٓان �� � اور �� و�ہ � � ا�ل ��  � ��: � �� ا�� ��ر، � �� اور � �� �۔ � 

�۔

ا�ڈ ��: ا�ڈ �� �ص � � � ا�ل � �� وا� �� �۔ � �ى ��ت � ا� �و � �ر 

� �م �� �۔ � �ر� ذ� ��ت ا�ل �� �� ا�ڈ �� ا�ل �� �۔

 ا�ا�  ���  � �رڈ  ��  �ور ��

 � �ص �رڈ و� � �� �� � �� �۔



 (i) Personal Computers 

 (ii)  Mobile Computers and Mobile Devices

 (iii) Game Consoles  (iv) Mainframes

 (v) Supercomputers  (vi) Embedded Computers
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 How many categories of computers? Name them.1

 Write down the types of personal computers.2

 What is mobile computer?3

 What is mobile device?4

 Write down types of mobile computers and 
 mobile devices.

5

Answer these questions:

 There are two types of personal computers: 

 1. 2. Desktop Computers  Notebook Computers 

 A mobile computer is a personal computer you can 

carry from place to place.

 A mobile device is a computing device small enough 

to held in your hand.

 Types of mobile computers and mobile devices are 

following:

 Notebook Computers, Tablet PC, Handheld 

computer, PDA, Smart Phone.
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 How many users can a mainframe computer handle  
at a same time?

7

 Supercomputer is used for what?8

 How does embedded computer function?9

 Name the devices in which embedded computer is 

installed

10

 Mainframe computer can handle hundreds or 

thousands of connected users at a same time.

 What is game console?6

 A game console is a mobile computing device. It is 

designed for single player or multiplayer video 

games.

 Super computer is used for online banking and 

medicine etc.

 It functions as a component in a larger product.

 (i) Electronics (ii)  Mobiles  (iii) Keyboards     

 (iv) Printers  (v) Power monitor
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Label the pictures:

Match the columns:

Personal Computer 

Mobile Computer

Supercomputer

Embedded Computer 

Mainframe

A

most powerful

100s or 1000s of users

PDA

special purpose computer

Desktop Computer

B

Desktop Computer

Notebook Computer

Tablet  PC

Smart Phone

Handheld Computer Game Consoles

MainframesPDA
Super Computer
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What is computer software?
 Computer software tells computer what to do and how 

to do it. It consists of series of instructions. It is also called 

program. It works through GUI (Graphical User Interface).

Types of Computer Software:
 There are two types of computer software namely:

 System Software    Application Software1 2

 System software controls the operation of the 

computer. It also controls computer’s devices. There are 

two types of system software:

 Operating System   Utility Programs

 System Software:

a b

Computer SoftwareComputer SoftwareComputer SoftwareUNIT
6

1

�� �� و�

 �� �� و� � �؟

�� �� و� �� � �� � � � �� � اور � �� �۔ � �ا�ت � � � � �� � ا� �و�ام 

� � �۔ � GUI (�ا� �زر ا� �) � ذر� �م �� �۔

��
ٓا�� ؍ �م � �ول �� �۔ اس � �� �� � �� � ڈ�ا� �  � �� و�:   � �� و� �� � 

� �ول �� �۔

 � �� و� �  دو ا�م �۔

ٓا�� �   �� �و�ام  

  �� �� و� � دوا�م �:��  �� و�� ا�م:

12 � �� و�     �� و� 

ab
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 Operating System:
 An operating system (OS) is a set of programs. It 

coordinates all activities among computer hardware 

devices. The operating system is installed and resides on 

the computer’s hard disk. On hand held computers and 

many others mobile devices smart phones, however, the 

operating system may reside on a ROM chip.

a

��
ٓا�� � �و�ا�ں � ا� �� �۔ � �� � ��د �رڈ و� ڈ�ا� � �� ���ں �  ٓا�� �:    

ٓا�� � � �� � �رڈ ڈ� � � ا�ل اور�ظ � �� �۔ �� �� �� � �� اور  � �� �۔ 
��

ٓا�� � ا� روم � � � �ظ � � � �۔ د� ��� ڈ�ا� � � �رٹ �ن � 

 Different types of computers typically use different 
operating system. For example a mainframe computer 
does not use the same operating system as a personal 
computer. Even the same types of computers, such as 
desktop computers, may not use the same operating 
system. Some, however, can  run multiple operating 
systems. 

 The operating system that a computer uses is also 
called platform.
 A cross-platform program is one that runs the same on 
multiple operating system.
 Some of operating systems are:

 � � � �� �م �ر � � � � ٓا�� � ا�ل �� �۔ �ل � �ر � ا� � �� 

�� اور ا� �� �� ا� � ٓا�� � ا�ل � �� ۔ٰ� � ا� � �� � ڈ� �پ �� 

ٓا�� � � �  ٓا�� � ا�ل � � ��۔ � � � �� ا� � ز�دہ  � � � �اور  ا� � 

� �۔
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 Windows XP    Windows Vista

 Mac OS X    Apple’s OS

i

iii

ii

iv

Functions of OS:
 Operating system can perform following functions:

 It starts a computer.  It provides a user interface.

 It manages programs and memory.

 It coordinates tasks.  It configures devices.

 It establishes an internet connection. 

 OS monitors performance.

 It provides file management utilities.

1 2

3

4

ٓا�� � ا�ل �� � ا� � �رم  � � �۔  � ��

ٓا�� � � ا� � �م � � �۔  �اس � �رم �و�ام ا� ا� �و�ام � � � � 

ٓا�� � � �� درج ذ� �۔   

Windows Vista     Windows XP 

Apple’s OS     Mac OS X 

i

iii

ii

iv

5

6

7

8

ٓا�� � �ر� ذ� �م � ا�م دے � �۔ ٓا�� � � � ؍ ا�ل: 

 � ا� �� � �� �۔    �زر  ا� � �ا� �� �۔

 � �و�ا�ں اور �رى � �ول �� �۔ ��ں � � �� �۔
��

 ڈ�ا� � �� د� �۔    ا�� � �� را� �ڑ� �۔

 �� � �ر�د� � � ر� �۔  �� �و�ا�ں � ذر� ��ں � � ر� �۔

12

34

56

78
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 Utility Program:
 A utility program allows a user to perform 

maintenance type tasks. For example, you 

can use a utility program to transfer digital 

photos to a CD or DVD. Most operating 

systems include several built-in utility 

programs. Users can also buy stand alone 

utilitiy programs. Utility program is also called 

utility sometimes.

b

Functions of Utility Programs:
 Utility programs include with most operating systems 

provide the following functions:

 They manage files.  They search for files.

 They are used for viewing images.

 They secure a computer from unauthorized access.

 They are used for uninstalling programs.

 They scan disks.   They defragment disks.

 They diagnose files and disks.

 They backup files and disks.  

 They set up screen savers.

1 2

3

4

5

67

8

9

10

ٓاپ �� �و�ام �  �� �و�ام: �� �و�ام � ذر� �رف � � �م � ا�م دے � �۔ � 

ٓا�� � �  ذر� ا� ڈ� ��وں � � ڈى(CD) � ڈى وى ڈى (DVD)� � � � �۔ ز�دہ � 

ا�ر � � �� �و�ام � � ��د �� �۔ �رف �ہ � �� �و�ام � �� � �۔ � 

او�ت �� �و�ام � �ف �� � ��۔
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 Stand-alone Utility Programs:
 Some of stand-alone utility programs are following:
 Anti virus programs   Spyware removers
 Internet filters    File conversion
 File compression    Media player 
 CD/ DVD burning

i ii

iii iv

v vi

vii

 ا� ا�ن �� �و�ام �ر� ذ� �: ا� ا�ن �� �و�ا�:َ

َ ا� وا�س �و�ام  �� و� رى ��رز  ا� � �زُ

 �� �رژن   �� ��ز   �� �

 � ڈى ؍ ڈى وى ڈى ��

iiiiii

ivvv

Application Software:2

 Application software consists of programs designed to 
make users more productive. They also assist users with 
personal tasks. Famous application softwares are web 
browser, word processor, photo editor, audio and video 
editor etc.

vii

12

34

5

7

8

9

6

10
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Uses of Application Software:
 Application software has a variety of uses:

 To make business activities more efficient.

 To assist with graphics and multi media projects.

 To support home, personal and educational tasks.

 To facilitate communications.

Application software is available in a variety of forms:

 Packaged software   Custom software

 Web based software  Open source software

 Shareware      Freeware

 Public-domain software

1

2

3

4

a b

c d

e f

g

                                        �� و�:   ا� �� و� ا� �و�ا�ں � � �� � � �رف � ز�دہ �وڈ�  �� �۔ � 

ٔوزر، و� �و�، ��  �رف � ا�ادى  ��ں � � اس � �د �� �۔ �را� �� و� � و� �ا

ٓاڈ� اور و�� ا�� �� �۔ ا��، 

                                        �� و� � ا�ل :  ا�  �� و� � � � ا��ت �۔

 �رو�رى ���ں � ز�دہ ٔ�� �� � �   �ا� اور � �� �و� � �د � �

 �، ذا� اور � ��ں � �د � �   �ا�ت � �� �ا� �� � �

 ا� � �� و� � ا�م � د�ب �۔

 پیکجڈ �� و�   � �� و�   و� � �� و�

 او� �رس �� و�  � و�   �ى و�

 � ڈو� �� و�

12

34

abc

def

g



 How many types of computer softwares are there?  

 Name them.

3
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 What is computer software?1

 What GUI stands for?2

 What are the functions of system software?4

 What is operating system?5

Answer these questions:

 Computer software tells computer what to do and 

how to do it. It consists of series of instructions. It is also 

called program. It works through GUI (Graphical User 

Interface).

 GUI stands for graphical user interface.

 There are two types of computer software namely:

 (1) System Software  (2) Application Software

 System software controls the operation of the 

computer. It also controls computer’s devices.

 An operating system (OS) is a set of programs. It 

coordinates all activities among computer hardware 

devices.

 Write down functions of OS. (Any Three)6

 Operating system can perform following functions:

 (i)  It starts a computer. (ii) It provides a user  

 (iii) It coordinates tasks.



 What is utility program?7

 Write down functions of utility program. (Any five)8

 What is application software?9

 Name the forms of applications software.10

53

 A utility program allows a user to perform 

maintenance type tasks. For example, you can use a 

utility program to transfer digital photos to a CD or 

DVD.

 Utility programs include with most operating systems 

provide the following functions:

(i) They manage files. (ii) They search for files.

(iii) They are used for viewing images.

(iv) They secure a computer from unauthorized access.

(v) They are used for uninstalling programs.

 Application software consists of programs designed 

to make users more productive. They also assist users 

with personal tasks.

 Forms of Application software are:

 (i) Packaged software (ii) Custom software

 (iii) Web based software (iv) Open source software

 (v) Shareware    (vi) Freeware

 (vii) Public-domain software
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Match the columns:

A B

OS

Controls computer’s devices

Graphical User Interface

Personal Tasks

Maintenance type tasks

GUI   

System software 

Operating System

Utility Program

Application Software

Types of Computer Software:

Types of System Software:

Operating System:

Provide the names of following:

1 2

1 2

1 2

3 4

Stand alone utility programs:

Forms of Application Software:

1 2

3 4

5 6

1 2

3 4

5 6

System Sofware Application Software

Operating System Utility Program

Windows XP Windows Vista

Mac OSX Apple’s OS

Spyware removersAnti virus Program

Internet filters

File compression

File conversion

Media player

 Packaged software   

 Web based software

 Shareware

   Custom software

  Open source software

    Freeware



 In previous chapters, we have studied about computer’s 

working. Now we will learn how to operate a computer.

 First of all, before starting a computer 

make sure that you will operate it under 

your parents or any elder’s supervision.

 Ask him/her to check all the cables 

attached to a monitor, CPU, keyboard 

and mouse or check by yourself.

 Always place computer’s devices at 

safe place and near computer.

 Turn on the monitor or LCD switch 

and then its power button.

 Follow the same steps for CPU.

The computer will start in a few minutes.

1

2

3

4

5
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Starting a ComputerStarting a ComputerStarting a Computer
UNIT

7�� ��

� ا�ق � � �ھ � � � �� � �م �� �۔ اب � � � � �� �� �� �۔

ٓاپ ا� ا� وا�� � � �ے � �ا� � �� �۔  �� �� � � اس �ت � � �� � 

ٔوس �� �م �      ا� � �� � � � � �د �   ��، � � � (CPU)، � �رڈ اور �
��

��۔   �� � ڈ�ا� � � �ظ �م � اور �� � �� ر�۔

ٓان ��۔ ٓان �� اور � اس � �ور � �   �� � ا� � ڈى �� � 

1

2

3

4
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 Don't turn off the computer directly through switch.1

 Use mouse to click on the start 

 button in the left corner of the

  screen.

ا�� � �� �� � ا�رٹ � � � �� � � 

 ل��۔  سا� ٔو �

 It will show a menu, click on 

 shut down option.

ٓا � � ���۔ ٔو ن  �ڈا  ،   ر��  ��دا ��  ا

 The computer will shut down  

 in a few minutes.

 ��۔ ��  �  �   ں ��  �  �

 Now switch off the main 

 power supply.

 �د�۔ �  �  �   ��ا �   ى  ؍�� �   ر�  ��و  ب ا

2

3

4

5

 � � � � � ان �ا� � � � ��۔

 �� � � � � �� �۔

5

Shutting down a ComputerShutting down a ComputerShutting down a Computer �� � ��

1 �� � �اہ را� �� � � � ��۔
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How to start a computer? (Write in your own words)

Answer these questions:

1

How to shut down a computer? 

(Write in your own words)

2

i

ii

iii

iv

v

i

ii

iii

iv

v

Select the correct way:

Start a computer under parent’s supervision.

Check all the cables attached to CPU, keyboard and mouse.

Computer’s devices should be placed at safe place.

Turn on the power button of monitor and CPU.

The computer will start in few minutes.

Don't turn off the computer directly through switch.

Use mouse to click on the start button in the left corner 

of the screen.

It will show a menu, click on shut down option.

The computer will shut down in a few minutes.

Now switch off the main power supply.

O P
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Number the following pictures according steps to step
that mentioned in this chapter.

O 

P P

P

1 1

3 3

2 2



59

On which device do we find the power button to start
a computer? Tick mark from the following.

Which button should be click to turn off the
computer on the screen. Encircle the correct one.

P

P
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What is Desktop?

 Desktop is a coloured screen appearing on your 

monitor/LCD after turning on computer.

UNIT
8

Cursor

Start button Task bar Volume Clock

Icons

Introduction to DesktopIntroduction to DesktopIntroduction to Desktop
ڈ� �پ � �رف

ڈ� �پ � �:

 �� �� � � �� ؍ ا� � ڈى � د�� د� وا� ر� ا�� ڈ� �پ �۔



It  has following components such as:
 Icons:
 Icon is a picture or a symbol on desktop’s screen. The 
symbol shows its function. For example, for waste items 
there is a bin’s picture on desktop. There are usually four 
icons on desktop.
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اس � �ر� ذ� � �� � �:

ٓائيکن  ڈ� �پ � ا�� � ا� �� � ا� �� �۔ �� ا� �م � �� �� �۔    

ٓا�           ؍ �ل ا�ء � � ڈ� �پ � ا� ��ى � �� �� �۔ ڈ� �پ � �� �ر           �ل � �ر � و�

ٓا���� ؍ ��� �� �۔

 My Computer:
 It has all the data stored on a computer. 

For example, all the drives are stored and 

accessed through this folder.

�� ��:  � �� � ا�ر؍ ذ�ہ �م ڈ� ر� �۔ �ل � �ر � �م ڈرا�ز اس ��ر � ذر�  ا�ر ؍ 

ذ�ہ � �� � اور ان � ر�� �� � �� �۔

 Recycle Bin:
 It stores all the deleted items of the system. 

You can either restore them or permanently 

delete them from recycle bin.

ٓاپ رى �� � � ان �  رى �� �:  � � � �م ڈ� ؍ � � �         � ا�ر ؍ ذ�ہ �� �۔ 

دو�رہ ا�ل � � � � � � � � ڈ� ؍ � � ��۔

 Internet Explorer:
 Internet explorer is a web browser. It 

enables internet running.



 My Network:
 It has all the options of networking (using 

internet) in it.

ٓا� ؍ ا�رات ر� �۔ �� � ورك:  � � ور� (ا�� ا�ل ��) � �م 

ٔوزر �۔ � ا�� �� �۔ ا�� ا�رر:  ا�� ا�رر ا� و� �ا
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 Task bar:
 It is a bar at the bottom of the desktop. It has clock , 

Start button, volume button etc. 

 Start Button:
 Start button is located on the task bar in 

the extreme left. It shows menu of other 

programs installed in computer.

�� �ر:  � ڈ� �پ � � ا� �ر �۔ � �ى ؍ �ك، ا�رٹ �، وا�م � و�ہ ر� �۔

ا�رٹ �:  ا�رٹ � ا�� �� �ف �� �ر � ��د �� �۔ � �� � ا�ل �� دو�ے 

�و�ا�ں � �؍ �� �� �� �۔

 Clock and Volume:
 Clock is located in the task bar at the extreme right.   It 

shows time and date. Volume is used to control sound of 

the system.

�ك؍ �ى اور وا�م:  �ك ؍�ى ��  �ر � ا�� دا� �ف ��د �� �۔ � و� اور �ر� د�� �۔ 

ٓاواز � �ول �� � � ا�ل �� �۔ وا�م � � 
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 Cursor:
 Cursor is an arrow used to click on desktop items. It 

moves through mouse. Cursor is also called pointer. It may 

have many shapes.

ٔوس � ذر� ��  ٓا� � � �� � � ا�ل �� �۔ � � ��:  �� ا� � � �ن � � ڈ� �پ 
���

�� �۔  � � � �ا� � � �� �۔ اس � � � � � � �۔
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Answer these questions:

 What is desktop?

 What is an icon?

 What does My Computer has?

 What does Recycle Bin contain?

 What is internet explorer?

 What is task bar?

 Where is Start button located? 

2

3

4

1

5

6

ACTIVITIES

 Desktop is a coloured screen appearing on your 

monitor/LCD after turning on computer.

 Icon is a picture or a symbol on desktop’s screen.

 It has all the data stored on a computer. For example, 

all the drives are stored and accessed through this 

folder.

 It stores all the deleted items of the system.

 Internet explorer is a web browser. It enables internet 

running.

 It is a bar at the bottom of the desktop. It has clock , 

Start button, volume button etc. 

7

 Start button is located on the task bar in the extreme 

left.



 What is cursor?8
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Fill in the blanks:

 There are usually four icons on desktop.

 It stores all the deleted items of the system.

 Internet explorer is a web browser.

 Clock is located in the task bar.

 Cursor is also called pointer.

2

3

4

1

5

Draw the different shapes of cursor:

Label the following:

 Cursor is an arrow used to click on desktop items.

My Computer

My Network

Internet Explorer

Recyclebin
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Match the columns:

Desktop

Icon

Recycle bin

Task bar

Start button

picture

menu

deleted items

at bottom

colourd screen

A B

Label the following:

Cursor

Start button Task bar Volume Clock

Icons


